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On August 3, 2020, the School Board of Directors approved the recommendation of the 
administration that all schools begin remotely for students for the first quarter of the 2020-
21 school year, which is November 11, 2020. We will continue to explore the potential to 
return students to school buildings following a hybrid schedule model as the metrics and 
guidance related to health and safety are updated.  

 

School will begin remotely for all students on Tuesday, September 8, 2020. 

 

This Family Guide will provide you and your child(ren) with information needed to begin the 
school year successfully. 

 

The information found on pages 4-12 of this guide will be important for you as families to 
familiarize yourselves with and use the opportunity before the first day of school to set up, 
practice, and run-through the different remote learning platforms with your child(ren).  
Technology support is available should you experience any challenges.   

 

Furthermore, in the remote learning toolkits, student login and password information to 
access Canvas as well as some of the different online curriculum materials were provided in 
hard copy form.  Please keep this information readily available as this will help your child 
navigate through the different programs more easily. 

 

In addition, please visit the school district website that will include this guide as well as 
accompanying recorded instructions.  Thank you for your continued partnership with us as 
we look forward to a very positive and worthwhile school year. 
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PREPARING FOR THE FIRST DAY OF SCHOOL 
At this point you should have received your child(ren)’s school issued device. Student devices are set up with 
many of the tools and applications students will need to access the remote learning being provided. However, 
there are some additional things you and/or your child will have to do to be ready for the first day.  

The first day of remote learning will begin on Tuesday, September 8th with students logging in to the Canvas 
page of your child(ren)’s homeroom teacher at 9:00 AM.  Each homeroom teacher will be sharing this 
information with families/students. Please follow the directions below to ensure that your child(ren)’s device 
is ready for the first day of school! This guide will also be placed on each school’s website with accompanying 
recorded instructions.  

Guide to Accessing Canvas 

Grade K and 1 (iPad only): 

Your iPad should have the Canvas Student app pre-installed.  If you find the app has not been installed, or if 
the app is accidentally removed, you can select the Self Service app on the iPad , find the Canvas Student app 
and click “reinstall”. 

 

Click on the Canvas Student app logo and you will get a screen that says, “Find my School.” Click on the blue 
button and type the word Hatboro.  

 

A menu that says Hatboro Student and Teachers should come up.  Click on that and you will be redirected to 
the Hatboro-Horsham Canvas sign in page (as seen below).  To sign in, please use the given Hatboro-Horsham 
email (full address) and password.  You should have received the information for username and password 
when you picked up the district device. Depending on the iPad version, the sign in screen can look different.  

 



Page | 5 
 
 

   

 

When you sign in, a course or courses should appear on the “dashboard” 

 

Click on the teacher’s homeroom course.  

 

 

 

 

 

 



Page | 6 
 
 

 

 

When you click inside the homeroom course, you should see a front page with buttons to links like Teams meeting, 
Seesaw, Meet the Teacher, etc.  (Below are some sample buttons) 

 

This homeroom page is very important because it will be used as a landing page for students to be able to access 
other applications.  From this page, all the Teams meetings can be accessed through the specific Teams button.   

 

Grades 2-5 

You can find Canvas through the Hatboro-Horsham School District website: 

This link will take you to the website  https://www.hatboro-horsham.org/ 

Click on the “students” tab at the top right: 

 

 

When you click on the ‘students’ tab you will see many links.  Click on the one that says Canvas. 

https://www.hatboro-horsham.org/
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Once you click on the Canvas link, you will be asked if you are a parent, student, or a staff member.  Click on the I am a 
student link. 

 

The link will take you to the sign in page. To sign in, please use the given Hatboro-Horsham email (full address) and 
password.  You should have received the information for username and password when you picked up the district 
device.  

 

When you sign in, a course or courses should appear on the “dashboard” 
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Click on the homeroom course. When you click inside the homeroom course, you should see a front page with buttons 
to links like Teams meeting, Seesaw (if applicable), subjects, etc.  (Below are some sample buttons) 

 

This homeroom page is very important because it will be used as a landing page for students to be able to access 
other applications.  From this page, all the Teams meetings can be accessed through the Teams button.   

 

***If you have questions, or cannot access Canvas, please email or call***: 

Phone: 215-420-5600    Email: support@hatboro-horsham.org 

 

 

mailto:support@hatboro-horsham.org
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For most whole class meetings and many smaller group meetings and meetings with 
families, we will be using Microsoft Teams. The information below will show you how to 
prepare each student device to access the Microsoft Teams meetings most easily.  

Microsoft Teams  
Guide for  

Students and Families 

Different Ways to Access a Teams meeting: 

A. Download the application to the device (recommended) 
B. Log on using a web browser 

*For iPad: The student iPads for K and 1 should already have the Teams app installed. Just 
click on the app and sign in with student login information. 

 
Option A: Download Instructions for laptop or desktop (recommended): 

1. Go to this web address: 

https://products.office.com/en-us/microsoft-teams/download-app 

2. Click “download for desktop” 
3. Click “download Teams” 
4. A pop-up window will come up. Save the download application anywhere you would 

store other downloads. 
5. The application will then begin downloading.  

https://products.office.com/en-us/microsoft-teams/download-app
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6. When it is complete you will see a Teams banner at the bottom left of the page that 
looks like the image below (the number 64 may be 32 depending on your device, but 
it does not matter).  

 
 

7. Click on the banner at the bottom left of the screen. 
8. It should say “Opening Teams” 
9. This will then take you to the Teams page where you will be asked to login. 
10. The login is student username and password (the same as logging into the district 

device).   

Launching Teams after Download: 

1. After installing Teams, you will be able to access it from your applications folder.  
First picture is for a Mac and the second is a Windows device (like the student 
laptops). You can create a shortcut to have the Teams logo on your desktop. 
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Option B: Log on using an internet browser (no download required) 
*Google Chrome browser recommended 

1. To log on to Microsoft Teams using your internet browser, type in 
https://www.office.com in the address bar. You will be asked to sign in using your 
Hatboro-Horsham email address. Once you are signed in, you will see different Office 
365 programs available to you. Click on Teams. 

2. A screen that looks like the one below will come up. Click on the “Use the web app 
instead” link (as noted below). 

 
___________________________________________ 
  

https://www.office.com/
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How to join synchronous Microsoft Teams meetings: 

1. Join a Teams Meeting by Link 
Some teachers may choose to have students connect through a link. If that is the case, 
click on the link and it will say “Join Microsoft Teams Meeting.” If you already 
downloaded the app, you will be taken to the meeting options.  If you are joining by 
web, you will need to add your login information again.   

 

2. Join a Teams Meeting from Calendar (downloaded version) 

Some teachers may walk students through using the calendar feature. Within the Teams 
application, click Calendar on the left side of the desktop application. Find the meeting 
you want, double click it and click “join” at the top right. 

 
 

 

 

 



Page | 13 
 
 

THE FIRST WEEKS OF SCHOOL 

We fully recognize that the beginning of any new school year, especially in a remote learning 
environment, can be a time of transition and adjustment for all members of the family. 

Therefore, the first week of remote learning will focus on class/grade level procedures, 
navigating the different remote learning technology tools for students, forming and building 
positive relationships as a classroom community, developing routines and habits for the 
different synchronous/asynchronous activities, as well as fostering practical and successful 
two-way communication strategies between home and school. 

The second week of remote learning will then begin to shift and include more academic 
learning experiences for students, building on the accomplishments of the first week. 

Daily Schedule and Guidelines 
Kindergarten and Grade 1 Daily Schedule 
9 – 9:30 a.m. Attendance, Morning Meeting 
9:30 – 9:45 Movement Break 
9:45 – 10:15 a.m. English Language Arts 
10:15 – 10:30 a.m. Movement Break 
10:30 – 11 a.m. English Language Arts 
11 – 11:15 am. Movement Break 
11:15 – 11:45 a.m. Science or Social Studies 
11:45 a.m. – 12:30 p.m. Lunch 
12:30 – 12:45 p.m. Quiet Time/Transition to Afternoon Learning 
12:45 – 1:15 p.m. Mathematics 
1:15 – 2 p.m. Special Area Class 
2 – 2:30 p.m. Mathematics 
2:30 – 2:45 p.m. Closing Circle 
2:45 – 3:15 p.m. Teacher Office Hours 

 

Grades 2 and 3 Daily Schedule 
9 – 9:30 a.m. Attendance and Morning Meeting 
9:30 – 10:15 a.m. Academic Block A 
10:15 – 11 a.m. Academic Block B 
11 – 11:45 a.m. Special Area Class 
11:45 a.m. – 12:30 p.m. Lunch 
12:30 – 12:45 p.m. Quiet Time/Transition to Afternoon Learning 
12:45 – 1:30 p.m. Science or Social Studies 
1:30 – 1:45 p.m. Movement Break 
1:45 – 2:30 p.m. Academic Block C 
2:30 – 2:45 p.m. Closing Circle 
2:45 – 3:15 p.m. Teacher Office Hours 
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Grades 4 and 5 Daily Schedule 
9 – 9:30 a.m. Attendance and Morning Meeting 
9:30 – 10:15 a.m. Academic Block A 
10:15 – 11 a.m. Special Area Class 
11 – 11:45 a.m. Academic Block B 
11:45 a.m. – 12:30 p.m. Lunch 
12:30 – 12:45 p.m. Quiet Time/Transition to Afternoon Learning 
12:45 – 1:30 p.m. Academic Block C 
1:30 – 1:45 p.m. Movement Break 
1:45 – 2:30 p.m. Science or Social Studies 
2:30 – 2:45 p.m. Closing Circle 
2:45 – 3:15 p.m. Teacher Office Hours 

 
Academic Blocks (English Language Arts, Mathematics, Science or Social Studies) 

• The first 10-15 minutes of each block will be a synchronous introduction by the teacher, followed by 
small group learning and independent work. The small group learning will also occur in synchronous 
fashion and will be scheduled by each classroom teacher. 

• There will be a balance between synchronous instruction and asynchronous learning for each 
academic block. 

• Movement breaks will be incorporated during transitions within each academic block. 
 
Special Area Classes:  Art, Library, Music, STEM, Health and Physical Education 

• Each homeroom class will have one synchronous art, music, STEM, health, and physical education 
class every two weeks.  The other special area classes will be asynchronous in each subject area.  For 
synchronous classes, the first 10-15 minutes of each block will be an introduction to the class, 
followed by small group and independent activities facilitated by the teacher.  Library classes will 
also be scheduled for students. 

 
 
 
 
 
 
 
 
 
 
Office Hours 

• All elementary teachers have virtual office hours from 2:45 – 3:15 p.m.  This time can be used for 
families to conference with teachers or for students to receive additional assistance. 

  

WEEK K 1 2 3 4 5
9/7 - 9/11

9/14 - 9/18
9/21- 9/25

9/28 - 10/2 
10/5 - 10/9

10/12 - 10/16
10/19 - 10/23
10/26 - 10/30

11/2-11/6
11/9 -11/13

Synchronous Asynchronous

Special Schedule at a Glance
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Attendance Procedures 

All school districts will be required to submit a full year of attendance data for 2020-21 
school year to the Pennsylvania Department of Education (PDE), regardless of instructional 
delivery model.  This includes remote learning options. 

Therefore, we will use the following procedures for attendance tracking purposes: 

• At the Elementary Schools, the remote learning day begins at 9:00 am with a synchronous morning 
meeting.  Attendance will be taken by the classroom teacher by 9:15 am daily and recorded in 
PowerSchool.  Students will need to login to the morning meeting for attendance purposes. 

• Students engagement during the other synchronous sessions and completion of learning activities will 
also be used to monitor attendance.  

• If your child(ren) will not be able to log into to the morning meeting and/or the scheduled synchronous 
learning sessions with teachers due to illness, medical appointment, etc. , please notify the school by 
calling the absence line as you would to report an absence if we were attending in person. Additional 
information about attendance can be found here. 

• Families who are experiencing challenges following the established schedule should reach out to their 
child(ren)’s guidance counselor and/or principal. We will work to provide the needed guidance and 
support so that all students can access the daily synchronous instruction.  

Grading and Homework Practices 

Providing students with meaningful feedback can greatly enhance learning, understanding, 
and achievement.  Quality feedback to students includes the following characteristics: 

• BE AS SPECIFIC AS POSSIBLE 
• THE SOONER THE BETTER 
• ADDRESS THE LEARNER’S ADVANCEMENT TOWARD A GOAL 
• PRESENT FEEDBACK CAREFULLY 
• INVOLVE LEARNERS IN THE PROCESS 

In addition to providing feedback to students throughout a lesson and after an assignment has 
been submitted, teachers will also need to formally assess student understanding and assign 
grades.  Assessments may look different in a remote learning environment from more 
traditional quizzes and tests to include performance tasks, written assignments, online 
discussions, presentations, and concept mapping strategies. 

Teachers will assign work to students that allow students opportunities to practice and explore 
essential skills and competencies.  These assignments will be reviewed and discussed during 
synchronous connections and/or asynchronous feedback loops with students. 

https://pa50000097.schoolwires.net/cms/lib/PA50000097/Centricity/Domain/20/Parent_Attendance_Manual.pdf
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Teachers will clearly articulate which assignments are being collected for grading purposes 
that include well-defined rubrics and multiple opportunities for feedback, and in the case of 
some performance tasks, chances to submit and revise one’s work based on feedback.  
Grading practices in the remote learning environment will mirror what takes place during 
full in-person instruction. 

PROGRESS REPORTS 

Progress reports are distributed three times per year to students in first through fifth grades, in November, 
February and June. Kindergarten progress reports are distributed two times per year, in February and June. 
Families will receive information each marking period when progress reports are ready for viewing in Power 
School.  

INTERIM REPORTS 

Interim reports are forwarded to parents of students whose academic performance is deemed partially 
proficient or not proficient. 

Interim reports will be issued on an as-needed basis. 

 

Supporting Students 

In a remote learning environment, it is extremely vital that the school district’s 
elementary schools employ a variety of tools, resources, and strategies to 
support student learning and well-being. 

These support systems for students will include: 

• Time with the classroom teacher during office hours, synchronous lessons, and 
asynchronous feedback leading to whole class discussions and small group assistance. 

• Check-ins and sessions with the school counselors and other related service personnel, 
such as literacy specialists, as part of further small group assistance and guidance. 

• Referrals made through the Student Assistance Program (SAP) that could include virtual 
Student Resource Team (SRT) meetings as part of a child study team approach for 
student support.  These meetings will include members of the child’s family. For 
students with an identified disability, there will be Individual Education Plan (IEP) 
meetings with a child’s case manager and members of the educational team that follow 
all state mandated requirements. These meetings will include members of the child’s 
family. 
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Goals and Objectives for Remote Learning 

 
1. To help ensure that ALL students in the school district receive the full complement of 

instructional programs, services, supports and access to curriculum as is reasonably 
feasible in a remote learning environment. 

2. To ensure that all teachers provide opportunities for learning that allows ALL students 
to build clearly identified skills and competencies through authentic engagement and 
interaction with specific and timely individual feedback. 

3. To provide clarity to all stakeholders about what a typical day and week will look like 
in a remote learning environment. 

4. To stipulate the needed areas of consistency across all grade levels. 
5. To leverage the extensive strengths and talents of all members of the professional 

teaching staff while maximizing the opportunities for the support staff to promote the 
continued growth and progress of all students. 

6. To provide the most seamless transition possible between a completely remote 
learning environment and a potential hybrid learning environment that could take 
place later in the school year. 

 

Expectations and Responsibilities for Students 
• Give your best efforts. 
• Use good judgment and maintain proper online etiquette (Acceptable Use Policy). 
• Establish daily routines and good habits for engaging in the learning experiences. 
• Identify a comfortable, quiet space where you can work effectively and successfully. 
• Check for announcements and feedback from your teachers and regularly monitor the 

online remote learning platforms. 
• Complete assignments with integrity and academic honesty. 
• Do your best to meet timelines, commitments, and due dates by setting realistic 

schedules. 
• Communicate with your teachers or another trusted adult if you have questions, 

require additional support, or experience a technology-related issue. 
• Collaborate and support your classmates in their learning. 
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Expectations and Responsibilities for Families 

• Provide support for your children by: 
o Establishing clear routines and promoting good habits 
o Defining the physical space for your child to work 
o Monitoring your child’s assignments and participation 
o Checking for communication from the school and teacher 
o Encouraging periodic breaks from screen time (e.g. physical 

activity and/or exercise) 
o Remaining mindful of your child’s stress levels and sleep 

patterns. 
• Communicate with the school any technology-related issues. 
• Notify the school if there are any concerns about your child’s 

social and emotional well-being. 
• If your child is too ill to participate, please notify the school 

before scheduled classes or the remote learning day begins. 

 

 

 

Expectations and Responsibilities for School Personnel 

• Provide timely feedback to support your students’ learning and 
understanding. 

• Utilize and leverage the capabilities of the remote learning 
platforms and online communication tools. 

• Collaborate with other members of your grade level team and/or 
department to design meaningful experiences for your students. 

• Adhere to the guidelines as set forth in the master schedule. 
• Communicate with your supervisor if you have questions, require 

additional support, or experience a technology-related issue.  
• Communicate frequently with your students and their families. 
• Establish clear routines and model good habits for your students. 
• Remain mindful of your students’ social and emotional well-being.  
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Remote Learning Platforms and Programs  

 

• Seesaw (Grades K-2) accessed through Canvas LMS 

Seesaw is a simple way for teachers and younger students to record and share 
what they are learning remotely.  This platform gives students a place to 
document their learning, be creative and learn how to use technology.  Each 
student gets their own online journal to add elements like photos, videos, 
drawings, or notes.  

Tutorial for Families HERE 

 

• Canvas LMS (Grades 3-12) 

The Canvas Learning Management System (LMS) is the main vehicle for students 
to access their digital learning environment. Each teacher’s Canvas page will 
include links to directly contact the teacher via email, open synchronous Teams 
meetings, and retrieve any posted resources. The homepage will also include 
buttons for teachers’ individual subjects and courses. 

Tutorial for Families HERE  

 

• Microsoft Teams (Grades K-12) 

Students, teachers, and staff can seamlessly work together, create content, and 
share resources all from a single, easy-to-learn and simple to use platform.  Most 
synchronous instruction and virtual meetings with students and classes this year 
will occur in Teams. 

Tutorial for Families HERE  

 

https://youtu.be/pzlrtDR84KY
https://youtu.be/t-5sWZODhY8
https://www.microsoft.com/en-US/videoplayer/embed/RE3sMXG?pid=RE3sMXG-oneplayer&autoplay=false&mute=false&loop=false&playFullScreen=false&market=en-US&maskLevel=undefined
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Remote Learning Terms and Vocabulary 

 

• Synchronous Learning 

Refers to a scheduled time in which teachers and students are working 
simultaneously (or synchronously) toward course or learning objectives. 
Synchronous learning happens live and is organized by the teacher and set 
during a scheduled time. The duration and frequency of these sessions varies by 
grade and student developmental level and may look different at each grade 
level. 

 

• Asynchronous Learning 

Refers to lessons and materials that have been prepared in advance and made 
available to students throughout the course of a day. These materials will be 
available through the teacher’s Canvas courses. Lessons are accompanied by 
explicit instruction and direction on what is required and when an assignment 
must be submitted. 

 

• Office Hours 

Each day, teachers will have common office hours. During this time, teachers will 
be available to review lessons, answer questions, or to simply check-in for 
support. 
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Frequently Asked Questions 

 

Q: What happens if my child is unable to attend a synchronous session with the 
teacher? 

A: The scheduled synchronous times for instruction will be critical for students to 
remain connected to their teachers and their classmates; there will also be 
opportunities during these blocks of times for teachers to interact with smaller 
groups of students to better facilitate learning.  We realize that there may be 
limitations either due to access or scheduling that may prohibit students from 
participating synchronously every day during each block of time.   

Teachers will provide videos or other resources to support some of the direct 
instruction components of synchronous sessions that would be available during 
the asynchronous portion of the day. Although these videos and resources would 
be beneficial to review some of the direct instruction provided by a teacher to 
the whole class, they will not be a replacement for student engagement in real 
time. It will be important to notify the teacher in advance each day if your child 
will be absent from the synchronous learning opportunities. 

 

Q: Will my child have access to the teacher beyond synchronous instruction? 

A: Students will have access to their teachers at times when they are not leading 
other live sessions. Built into the master schedule are common office hours 
where students can email, chat, or receive further support from their teachers. 
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Frequently Asked Questions 

 

Q: Who do I turn to if my child is having difficulty or if I have a question about 
their learning and progress? 

A: Questions that you may have about your child’s educational experience, 
learning, and progress should start with their classroom teacher and/or case 
manager.  If that is still proving to be a challenge, we encourage you to connect 
with your child’s principal.  We are here to support you and your child through 
this remote learning period. 

 

Q: How do I reach my child’s guidance counselor? 

A: HHSD counselors are available to support our students. Counselors can be 
reached via email. 

 

Q: Who do I connect with if my child is experiencing technology-related issues? 

A: The school district technology department is available to provide remote 
assistance and to chat offline.  You may submit a ticket for support by following 
this LINK or you can contact technology support by phone 215-420-5600 or via 
email: support@hatboro-horsham.org 

 

https://hhsd.sherpadesk.com/
mailto:support@hatboro-horsham.org
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