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Dear Hatboro-Horsham High School Families,

Welcome to Hatboro-Horsham High School and the 2021-2022 academic year! We are all looking
forward to a new and exciting school year. As always, we look forward to serving students, families
and the local community.

Parents and guardians, we pride ourselves on celebrating the successes of every student, while also
supporting and providing resources for students who may be experiencing challenges.

Students, this is YOUR school and YOUR high school experience. Continue to be proud, take care
of your school and make the most of every opportunity. It is our greatest desire for every student to
maximize their abilities and be successful. Challenge yourself to be the best student you can possibly
be. As a member of Hatboro-Horsham High School, we expect you to follow the rules, guidelines
and policies that this high school and school district has established for the welfare of the entire
student body.

A safe and positive school environment is critical. We expect that the students and adults at
Hatboro-Horsham High School treat each other with respect and dignity. We want all our
stakeholders to experience a sense of pride and ownership in our building. As an organization, we
strive to facilitate a culture of trust, respect, and collaboration between staff, administration,
parents/guardians and the community, based on open communication and a shared commitment to
offering outstanding educational opportunities.

Research reveals that effective teaching, combined with parental involvement, leads to student
success. Here at Hatboro-Horsham High School, we believe that it takes all of us to work together
to ensure a successful academic and extracurricular experience.

This handbook was designed to help students and parents become well informed and acquainted
with Hatboro-Horsham High School. It should be kept as a reference should questions arise during
the school year. I challenge you to make an honest effort to live up to the high ideals and standards of
Hatboro- Horsham High School. We hope this school year is exciting, enjoyable, rewarding, and
holds many pleasant memories for everyone.

We wish all of you the very best this school year and Ilook forward to interacting with you at high
school events!

Aad-

Dennis M. Williams, Jr.
Principal



THE VISION

At Hatboro-Horsham High School, our students will graduate
prepared to be successful in whatever they endeavor and
become responsible and productive citizens equipped for the 21+t
century. Students equipped for the 21 century are culturally
aware, value diversity, and promote equity.
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The Hatboro-Horsham High School Student/Parent Handbook is
School Board approved. The building procedures and school
district policies delineated in this Handbook are significant in the
daily operation of the school and for all school sponsored
activities including those occurring during or after school and
events both on and off our campus.

3




TABLE OF CONTENTS

Topics Page(s)
Important Phone Numbers 5
General Information 6
Parent Information 10
Academic Life 12
School Counseling 14
Graduating Class Information 15
Student Life 15
Student Health 17
Course Information 19
Assessment Practices 26
Supportive Programing & Discipline Issues 29
Commencement & Student Recognition
32

Student Attendance 33
Student Disciplinary Issues & Response 35
Safety & Security 48
Student Parking 51
Alumni Recognition 53
High School Athletics 54
School District Guidelines & Policies 60
School Alma Mater 69



IMPORTANT PHONE NUMBERS

Main Office — Mrs. Kim Miller/Mrs. Loretta Bryant

ADMINISTRATION
Mr. Dennis M. Williams, Jr., Principal

Ms. Meredith Weiss, Administrative Assistant
Mr. John Zuk, Assistant Principal, Grade 9

Mrs. Deann Andrewlevich, Administrative Assistant

Mrs. Sarah Berman, Assistant Principal, Grade 10

Ms. Rianne Connelly, Administrative Assistant
Mr. Ralph Rapino, Assistant Principal, Grade 11

Mrs. Kristy Schmidt
Mrs. Angela Whelan, Assistant Principal, Grade 12

Mrs. Eleanor Remaily, Administrative Assistant

DEAN OF STUDENTS
Mr. Robert Waeltz

ATTENDANCE LINE
Mrs. Cheryl Lichtner, Attendance Secretary (A-K)
Mrs. Alicia Barbor, Attendance Secretary (L-Z)

ATHLETICS/EXTRACURRICUILAR LINE
Mr. Lou James, Athletic Director/ Extracurricular Activities
Mrs. Denise Meikrantz, Administrative Assistant
Mr. Steve Lipinski, Trainer and Assistant Athletic Director
SCHOOL RESOURCE OFFICER
Officer Mary Novak

GUIDANCE DEPARTMENT

Guidance Office Administrative Assistants:
TBD
Ms. Rianne Connelly

MISCELLANEOUS

Library

Nurses’ Office — Mrs. Tracy Sutton
Student Assistance Program

Theatre Office

Fax — Main Office

Fax — Guidance Office

Television Studio — Mr. Bob Anderson
Alternative Instruction Program

215-420-5960/5501

215-420-5502
215-420-5503
215-420-5507
215-420-5508

215-420-5506
215-420-5521
215-420-5510
215-420-5504
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215-420-5505

215-420-5511

215-420-5857
215-420-5518
215-420-5532

215-420-5519
215-420-5520
215-420-5653

215-420-5525

215-420-5522
215-420-5521

215-420-5540/5542

215-420-5859
215-420-5626
215-420-5634
215-420-5613
215-420-5524
215-420-5547
215-420-5699



GENERAL INFORMATION

Please see the district calendar and/or website www.hatboro-horsham.org for specific events and
dates.

*NEW* HIGH SCHOOL HOURS

The school’s main office is open from 7:10 a.m. to 4:00 p.m. This year students MUST report to first
period by 7:30 a.m. Students who arrive after 7:30 a.m. MUST report to the Attendance Office before
going to class. Homeroom will now be after first period, which has been extended by five minutes.
The summer hours at the high school are 8:00 a.m. to 3:00 p.m. beginning on June 23, 2022.

*NEW* BELL SCHEDULE

The high school bell schedule is based on an extended block model. We operate using a five-period
day, in which four of those periods are instructional. Classes are 75 minutes in length and each
student receives a 30-minute lunch. The district start and end times were adjusted for the 2021-2022
academic year. The first period of the school day begins at 7:30 AM and the last period of the day
ends at 2:30 PM. The various bell schedules used during the school year are included on page 9.

LUNCH /H.A.T.S. PERIOD

Lunch is during Period 3 beginning at 10:15 AM. Students will be assigned to one specific lunch
period, 3A, 3B, or 3C. Each lunch period is approximately thirty (30) minutes in length. When a
student is not scheduled to be at lunch, they are required and expected to be present in HA.T.S.
period daily. Each student will be assigned a specific H.A.T.S. teacher. Failure to report to HA.T.S.
will be treated as a cut and the student will be disciplined accordingly. It is critical that students are
accounted for during the HATS period. Therefore, students who need to attend club/activity
meetings or visit other teachers for support need to do so by using FlexTime Manager. Flextime
Manager is an electronic reporting system that tracks student whereabouts, attendance and is used
to sign up for club/activity meetings and additional support from teachers.

COURSE ROTATION

All full credit classes will meet every day (Red and Black). Classes that meet for less than a full credit
- primarily electives, Physical Education, or seminars— will meet every other day (either Red or
Black). A semester course that meets every day for 18 weeks equals 1.0 credit. A semester course that
meets every other day for 18 weeks equals 0.5 credits.

POWER SCHOOL

Power School is the Hatboro-Horsham School District’s Student Information System. Power School
is a web-based student information system that provides grade management and viewing for
teachers and students alike. Using PowerSchool, teachers can record grades and attendance for
students to view at home. Power School also includes a Parent Access feature, which allows parents
to check all their child's grades as soon as they are posted. During the last school year, high school
parents and students accessed Power School features 305,000+ times for an average of 1,600+ sign-
ins per day. The Power School Parent Access feature also provides an opportunity for parents to sign
up for weekly reports that are then automatically emailed. In addition, at the high school, report
cards will be made available online for parents to view and print at home along with semester
student rosters.

SAFETY AND SECURITY
In an attempt to protect our students, resources and facilities, our video surveillance system at the
high school has cameras in the weight room, hallways, and Hatter Stadium. We continue to take




the health, safety and welfare of our students seriously and the maintenance of our equipment and
facilities is of high priority.

SCHOOL RESOURCE OFFICER

Hatboro-Horsham High School participates in the School Resource Officer (S.R.O.) program. The SRO is an
asset used by the community and the school in an attempt to address situations in the lives of students in a
forum other than the judicial system. The School Resource Officer program (SRO) is a nationally accepted
program involving the placement of a law enforcement officer within the educational environment. The
officer, while in school, is involved in a variety of functions aimed at prevention. Besides being an active high
profile law enforcement officer, the SRO is a resource for students, parents, teachers and administration
regarding law issues. Another duty for the SRO is being a link to other service agencies which provide
preventive and counseling services within the school district. Working hand in hand with the
administration, the SRO assists with finding solutions to problems affecting school age children of the new
millennium. The SRO program is a proactive approach to deal with the pressures today’s young people find
themselves having to confront. This includes the use of alcohol, drugs, and tobacco, along with peer
pressure, gang activity, etc.

The high school SRO is Ms. Mary Novak. Her email is mnovak@hhsd.org and her phone number is
215.420.5525

PHONE MESSAGES AND EMERGENCIES

The school does not have the personnel or resources to deliver personal messages to students. This
can be done only in an emergency stated by the parent/guardian. If this emergency requires the
student’s release from school, a parent/guardian must come to the high school attendance office.

CONTINUES TO GO “GREEN”

Report cards will be available via PowerSchool and discipline referral forms will continue to
automatically be routed to the parent/guardian email address found in PowerSchool. We will
continue to make student rosters available electronically. We will continue to use our phone and
email blast system to communicate critical and relevant information to parents and guardians on a
bi- monthly basis.

CHANGE OF ADDRESS

When students move to a new address within the Hatboro-Horsham School District or move out of
the district, the parent/guardian MUST complete a Change of Address/Withdrawal Form for their
child. Paperwork can be forwarded to the new address and the parent/guardian is asked to provide
four proofs of their new residence. To change your address, home, or work telephone numbers,
contact the administrative assistant for your child’s grade. See contacts below:

Grade 9 - Mr. John Zuk

Grade 10 - Mrs. Sarah Berman*

Grade 11 - Mr. Ralph Rapino

Grade 12 — Mrs. Angela Whelan

*Welcome to Mrs. Sarah Berman who joins the high school this year as a house principal for the
Class of 2024.

STUDENT TRANSFERS
Parents/guardians are requested to inform the guidance office as soon as they are aware that the
student will be leaving Hatboro-Horsham School District to move to another school district. This
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will enable the office to arrange to forward all necessary records and initiate closing procedures.
Written permission is needed to send a student’s records to another institution.

*NEW* WORKING PAPERS
Working papers are required by the State of Pennsylvania and the Department of Labor.
Steps to obtain working papers:

e The student comes to HHHS with the completed application (signed by parent/ legal guardian). You
cand find the Pennsylvania working papers permit online at https://tinyurl.com/PAwork

e Proof of birth is required - only a birth certificate passpartarbaptismal cartificatewill be accepted.

e Thereisno longer a requirement that a minor get a physical examination prior to receiving a
work permit.

e Thereis no longer a requirement that a minor has a job prior to receiving a work permit.

e There is no longer a requirement that a parent/legal guardian signs the application in front of
office personnel. The parent/legal guardian can sign it and then return to school with the
appropriate proof of age.

e Office hours during the school year for this purpose are Monday - Friday 7:15 am - 3:00 pm

NEW: The working papers process can also be initiated electronically. Please go to the high school
website at https://www.hatboro-horsham.org/Domain/863 for additional information.
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BELL SCHEUDLE

Regular Bell Schedule
Period | Time Length of time
Ist 7:30-8:50 80 minutes including 5 minutes for HR
nd 8:55-10:10 75 minutes
d A 10:15/10245 30 minutes for each with 3-minute passing
. 10:48-1L18 between A-B and B-C
C 11:21-11:51
4th 11:55-1:10 75 minutes
5th 1:15-2:30 75 minutes
Early Dismissal Bell Schedule
Period | Time Length of time
It 7:30-8:35 65 minutes including 5 minutes for HR
nd 8:40-9:40 60 minutes
3 g No Lunches  ©rab & Go Lunches will be available before
C No HATS students leave the building
4th 9:45-10:45 60 minutes
5th 10:50-11:50 60 minutes
Two Hour Delay Bell Schedule
Period |Time Length of time
Ist 9:30-10:20 50 including 5 minutes for HR
2nd 10:25-11:10 45 minutes
a 11:15/11'4}5 30 minutes for each with 3-minute passing
¥ B 11:48-12:18 between A-B and B-C
C 12:21-12:51
4th 12:55-1:40 45 minutes
5th 1:45-2:30 45 minutes

On early dismissal days, the ECAT Bus leaves at
11:30 AM. Students who need the bus will get
lunch and wait until 11:0 AM.




PARENT INFORMATION

Hatboro-Horsham High School is well known for its high levels of parent engagement, and we
provide various opportunities for parents to get involved with school activities. Parents are
represented by the Home & School Association (HSA), a committee of parent volunteers who
perform a variety of important functions including compiling the annual student directory,
organizing special events, and fundraising opportunities for scholarships, which further the
educational mission and vision of the school. We have other parent run organizations that engage
our students and successfully support and advance the progress of our high school community.

FAMILY - TEACHER COMMUNICATION

The Hatboro-Horsham School District encourages parents to be actively engaged in their child’s
education. The dialogue between teacher and parent is critical in the success of students. As a result,
parents should feel free to reach out to teachers to discuss progress. That communication can come in
the form of telephone conversation, email or a face-to-face meeting. There are structured
opportunities for parent-teacher conferences built into the district calendar. The standing dates for
conferences for the 2021-2022 school year will be released once decisions have been made that
present best timing for teachers, parents & guardians. October 12, 2021, from 5:30-7:30 & October
13, 2021, from 12:30-2:30. We also have a parent/teacher conference opportunity for second
semester classes, which occurs on March 17,2022, from 12:30-2:30. During either semester, parents
will be able to schedule conferences with any or all of their child’s teachers on that date.

RESOLVING PARENT-TEACHER DISAGREEMENTS
Quite often, many issues are caused by misunderstanding, miscommunication or no communication.
The guidelines below represent a simple framework for addressing concerns and providing a prompt
resolution to ensure that all parties participate in a cooperative manner.
Step 1
If a parent/guardian has a disagreement or misunderstanding with a teacher, the parent /guardian
should address the concern to the specific teacher directly involved with the circumstances
surrounding the concern.
Step 2
If a parent/guardian is not satisfied with the outcome of Step 1, the parent/guardian is welcome to
contact the appropriate house principal. Information regarding the concern will be documented
and information from the appropriate teacher will be solicited. The administrator will respond to
the parent/guardian with clarification and/or recommendations based on all of the information
collected.
Step 3
If a parent/guardian is not satisfied with the outcome of Step 2, the parent/guardian should
communicate with the house principal and at that time, it is possible that a face-to-face meeting
can be arranged to discuss the issue again. This meeting would include the student,
parent/guardian, teacher and house principal.

PARENT/GUARDIAN INVOLVEMENT OPPORTUNITIES
e The administrative team at Hatboro-Horsham High School believes that there is a strong
correlation between parent involvement and a student’s success in high school.

e We encourage parents and/or guardians to help us strengthen the connection between home and
school.
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e We have created opportunities that provide forums for parents to gather critical information
about our high school and the direction we are heading. These opportunities also work to
establish an environment where thoughts and ideas can be shared, and feedback is valued.

e Along with our Home and School Association, The Principal’s Coffee and Conversation (meetings
during the day) provide the forum.

VOLUNTEER CERTIFICATIONS

The Hatboro-Horsham School District requires volunteers to obtain clearances in accordance with
the Child Protectives Services Law - Act 15. Please read and familiarize yourself with the volunteer
policy and certification information at https://www.hatboro-horsham.org/domain/445.

HOME & SCHOOL ASSOCIATION

Parents are encouraged to participate in the Home and School Association. Meetings for the 2021-
2022 school year are October 20, January 19, March 16, and May 18. All meetings begin at 7 pm in
room D108 located in the main lobby next to the elevator. The HSA works with teachers and
students to raise funds through various school events that are then given back to the students in the
form of scholarships and activities, such as the Senior Post Prom Party held in May.

The Home and School Association invites every family to become a member of the HSA by sending
$10 in the HSA membership envelope in September. All the monies raised allow the HSA to fund
various student endeavors, most especially the Senior Awards Night at the end of the 2019-2020
school year. This past year $7,000.00 was awarded to seniors. School directories are provided to
paying members. Families are asked to support fundraisers throughout the school year. Parent help
is needed at these specific events: Bake/Snack sales at events, Back to School Night, the 8" Grade
Open House, Red & Black-Gym Night and the Spring Musical; Designer Bag Bingo and the Post
Prom. For more information regarding the HSA please contact the Executive Board below:

President, Carolyn Kushner President.HSA.HHHS@gmail.com

Vice President, Linda Greenberg VicePres. HSA.HHHS@gmail.com
Secretary, Amanda Salters Secretary. HSA.HHHS@gmail.com
Treasurer, Maureen Larsson TreasurerMoney. HSA.HHHS@gmail.com
Bookkeeper, Wendy Kephart TreasurerBook.HSA.HHHS@gmail.com

HATTERS FOR MUSIC

Hatters for Music (HFM) is a parent organization which helps to support and fund the Hatboro-Horsham
High School Marching Ensemble (HHME), the Hatboro-Horsham Indoor Drumline and the Hatboro-
Horsham Indoor Color Guard. The “Tip of the Hat” Cavalcade of Bands competition is held annually at
Hatters Stadium. Hatters for Music will host the 45th Annual Competition of High School Bands on Saturday,
November 6, 2021.

If your child is involved in the Hatboro-Horsham High School Marching Ensemble (HHME), the Hatboro-
Horsham Indoor Drumline and/or the Hatboro-Horsham Indoor Color guard, you are encouraged and most
welcome to attend the Hatters for Music monthly meetings, which are held at 7:00 pm in the faculty dining
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room on the second Wednesday of each month from September through May. Please check the website for
an up-to-date schedule https://www.hatboro-horsham.org/domain/556. You can also find us on
Facebook at https://facebook.com/#)/pages/Hatters-for-Music/172025422844406.

The executive Board for the 2021-2022 school year is as follows:
President - Rusty Kistner - hfm.president@gmail.com

Vice President - Vacant as of 7/7/21 - hfm.vicepresident@gmail.com
Treasurer - Kathy Parker - hfm.treasurer@gmail.com

Secretary - Michelle Pisanick - hfm.secretary@gmail.com

ACADEMIC LIFE
*NEW* DEEPER I FARNING
WHY? We seek to create learning experiences that transcend standards, are inquiry-based, and connect
the classroom learning experiences to the world. We want students to transfer their learning to other
experiences.
HOW?

* Embed an inquiry-based/thinking process approach across the curriculum; ensure students learn
thinking strategies within disciplines (e.g., historians or scientists) while providing opportunities for
students to transfer thinking strategies across disciplines.

*  Empower students to have agency and voice in their learning and pursuit of higher-level thinking.

* Develop high quality, performance-based, authentic assessments across the curriculum.

*NEW* CULTURAL PROFICIENCY & FEQUITY

For educational excellence to exist, schools must teach students content and support their social
and emotional development. Procedures, practices, guidelines, and resources must promote effective
interactions amongst students, teachers, and the school community. Understanding each other,
learning about each other, and respecting the things that make us different creates the positive
building culture and climate needed to be create an equitable learning environment for students.
Celebrating culture, promoting, and embracing difference while providing students with
opportunities to experience various viewpoints is part of our high school’s mission.

CANVAS

Canvas is a learning management system (LMS) developed by Instructure. Canvas is known for its
user- friendly online environment and ability to easily connect instructors and students both in and
out of the classroom. Canvas includes options for managing and sharing documents, submitting
assighments, and assigning grades, as well as personalized features for individual students. Hatboro-
Horsham High School students and teachers began using Canvas extensively during the 2016-2017
academic year.

1:1 DEVICE INTEGRATION

The Hatboro-Horsham School District vision for education is to effectively transition students to
become self-directed and invested learners. Using technology in a student-centric approach enriches
the learning environment, deepens student engagement, and appropriately supplements face-to-face
instruction resulting in more self-motivated learners that are prepared for the future.
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All students in grades 9 through 12 receive a personal device for learning. The 11 device integration
means that an HHHS student will learn how to use technology appropriately and in ways that help
achieve a few primary goals listed below:
e It means using technology creatively and in a way that reflects the goals of their courses by
showing enriched learning and depth of thinking.

e Itmeans to use technology in a manner that they can continue to develop “information literacy”
-~ being able to sift through and discern essential information.

e Students will be able to access school material (i.e., assignments, forms, etc.) on a 24/7 basisand
will be able to hone their organizational skills using technology.

e Students will have access to collaborative tools such as Office 365 and Canvas, which will help
them hone their collaborative skills.

Teachers will be able to use unique tools to deliver their curriculum in an even more efficient and
engaging way. Students in grades 9-12 use the Lenovo Yoga, which is a hybrid device that has both
laptop and tablet characteristics. The integration of the Canvas learning management system, Office
365 and an improved internal network highlight a climate and culture designed to create future
ready learners. Our commitment to the use of integrative technology will be implemented in a
manner to enhance equity among all families regardless of their access to resources.

TECHNOLOGY COURTESY - DISTRICT DEVICE

The increasing use of technology in schools and 1:1 device integration bridge gap in equity and access,
creates more engagement opportunities while also enhancing tools for teaching and learning. However,
with that increased access comes increased responsibility. Schools and families must work together to help
students understand the impact of the device they have been given. Cyber safety is an important subject to
revisit frequently. Technology can be a great tool and resource, but also has the potential to be a big
distractor. There are many great resources for parents to guide conversations with their children about
media use. Many are designed to set expectations that may be appropriate for your family dynamic and
structure.

https://cyberinsureone.com/online-safety/
https://www.connectsafely.org/great-internet-safety-resources/

TECHNOLOGY COURTESY - MOBILE PHONES

Long before our 1:1 initiative, students possessed mobile devices and the ability to access content,
participate in numerous social networks, engage in at-risk behavior and in some cases break the law.
Research shows that texting has many practical advantages - it is the main form of communication for
many. But this also creates tremendous potential for misunderstandings, blurred privacy lines,
inappropriateness and favoritism — real or perceived - all a slippery slope.
(https://www.netassets.org/netassets/blogs/net-assets/2016/11/17/to-text-or-not-to-text)

This year, HHHS will be looking to move student-parent-teacher electronic communication to email and
third-party hosts such as Remind, GroupMe and Canvas.

TEXTBOOKS AND SUPPLEMENTAL READINGS

Books are provided for all students free of charge but remain the property of the school district.
Students are responsible for the care and return of all books issued to them. Payment for damage or
loss of books will be the full price for replacement of a new textbook. If a student loses a book, they
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should notify the teacher, pay for the lost book and another book will be issued to them.

Items such as textbooks and other supplemental materials are given to students for the purpose of
course content coverage. If those items are not returned, they become obligations. If obligations are
not rectified, it will result in the loss of privileges as mentioned in the student obligations section.

LIBRARY

The Hatboro-Horsham High School library is open Monday, Wednesday and Friday from 7:00 AM
to 2:45 PM. The high school library has a variety of materials and resources for students to utilize
including a die-cut machine, I-pads, eBooks, magazines, and online resources. The teaching staff at
the high school will be using the Canvas platform as a means to organize the learning experience for
all students.

STUDENT OBLIGATIONS
Any student owing money to the school will not be permitted to participate in any extracurricular
activity until the balance of monies owed has been resolved. This includes the removal of parking

privileges and participation in sports, club, activities and school functions (i.e., school dances, Red
& Black Night, etc.).

SCHOOL COUNSELING
GUIDANCE COUNSELORS
Alphabet Counselor Name Phone Email Address
Number
A-Co Marjorie Zahn 215-420-5530 mzahn@hhsd.org
Cr-E Pamela Hermann 215-420-5526 phermann@hhsd.org
F-1 Phil Noonan 215-420-5531 pnoonan@hhsd.org
J-Mb Meghann Townsend 215-420-5523 mtownsen@hhsd.org
Mc-Re Stacy Soricelli 215-420-5527 ssoricel@hhsd.org
Rf-Sh Pamela Hermann 215-420-5526 phermann®@hhsd.org
Si-Z Marcey Varano 215-420-5529 mvarano@hhsd.org

STUDENT SUCCESS CENTER (SSC)

The Student Success Center is designed to assist students with their career and college choices.
Contained within the room are catalogs, magazines, brochures, and the career and college computer
software. A student may use the Student Success Center by making an appointment with their
counselor.

TESTING

To help students evaluate themselves and their academic placement, the high school continues a
program of testing, including aptitude, achievement and interest surveys. Results of these tests are
recorded on the student’s permanent record and are returned to the student to be taken home and
discussed with their parent/guardian. The parent/guardian has a right to access their child’s

education record per The Family Educational Rights and Privacy Act of 1974 (FERPA).

NAVIANCE
Naviance is a college and career readiness solution that helps districts and schools align student
strengths and interests to postsecondary goals, improving student outcomes and connecting
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learning to life. By matching students to colleges or careers based on students’ interests and goals,
and comparing admissions rates at students’ top college choices, the Naviance college planning tools
allow students and families to make informed decisions. Naviance helps students find their

best-fit higher education institution. Naviance eDocs allows counselors and advisors to securely
send student application-related forms, including transcripts, letters of recommendation, school
profiles and more, electronically to more than 2,000 colleges and universities.

GRADUATING CLASS INFORMATION
ACTIVITY FEE
An activity fee is assessed on a sliding scale by class as follows:
o Classof 2025 (9th grade) - $30.00 activity fee
o Classof 2024 (10th grade) - $40.00 activity fee
o Classof 2023 (11th grade) - $50.00 activity fee
o Classof 2022 (12th grade) - $75.00 activity fee

The fee is assessed on a sliding scale depending on the number and quality of activities available to each grade.
Accumulated activity fees defray the costs associated with many of the activities run throughout the year.
Students who pay an activity fee receive an activity card, which provides free admission to all home athletic
events (not including the Thanksgiving game, H-H Tip-Off Tournament and district playoffs) throughout the
year. All class activity fees are due by October 25, 2021. Payments can be made using cash or check made
payable to Hatboro-Horsham High School. Please include the graduating class on the memo line (using the
Class of 2022, 2023, 2024, or 2025 depending on the year of graduation). Students paying by cash or check
can bring payment to the main office.

You can also now pay online with a credit card using the Cheddar Up platform.

SENIOR CAP & GOWN FEE

The graduation cap and gown are purchased separately from Student Services Company and
students will be permitted to keep their cap and gown after graduation. More information will be
given to seniors in the fall during an assembly. Graduates wear a gown that is a combination color of
red and black. Again, caps and gowns are purchased through Student Services Company, who is also
our graduation stationery and class ring provider.

SENIOR CILASS TRIP

The Class of 2022 will take the annual senior class trip to Disney World in Orlando, Florida. The
trip for the Class of 2022 will take place March 31 - April 4, 2022. For details and information
regarding the trip, please contact the Office of Athletics/Extracurricular Activities, or Mr. James
Greenberg or Mr. Joe Grady.

STUDENT LIFE

STUDENT DRESS AND GROOMING

Students have the opportunity to wear clothing of their choosing and to engage in personal
grooming, which is not potentially disruptive to the education process, which does not pose a threat
to the health or safety of other students, and which is not lewd, vulgar, obscene, sexually explicit or
discriminatory. Clothing which displays references to alcohol, drugs, chemicals, tobacco, or other
products, which are illegal for use by minors, is not permitted. Refer to the Code of Conduct Section.
If an administrator deems an article of clothing inappropriate, the student will
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be asked to cover the article of clothing or change into something that meets the code before being
allowed to return to class. Disciplinary consequences will be given for repeat offenses.
Students will wear:
¢ Clothing that does not expose underwear
e Tops should extend across armpit-to-armpit, tops must have shoulder strap(s).
e Clothing that is free of pictures or wording that contains profanity, vulgarity, ridiculing of any
person, group, or references to alcohol, tobacco, or illegal activity.
®  While students are permitted to wear hats and head coverings, they are not permitted to wear
their hoods up in the building during school hours.

Where does responsibility lie in upholding dress standards?

It is the mutual responsibility (school and home working together) to teach and monitor the values
of dressing for success. The primary impetus, of course, comes from home.

Where are the standards of student dress applicable?

Acceptable standards for dress, grooming and modesty must be adhered to on school grounds, on
school buses, at school dances and other school-sponsored activities.

What will occur if a student is not dressed appropriately?

The student will be directed to comply by using gym apparel, items in the student’s locker, or
clothing borrowed from the school or another student. If the student cannot find an appropriate
change of clothing, the parent will be called to bring clothing to school. At events outside the regular
school day (e.g., dances), the parent will be called to escort the child home.

PUBLIC DISPLAY OF AFFECTION

It is the goal of the high school to establish proper modes of behavior for students throughout the
school day. Teachers will be instructed to use good judgment when observing students who are
involved in a public display of affection. However, if a teacher deems that a particular situation is
inappropriate, he/she will bring the problem to the student’s attention immediately.

Keep in mind that this policy is designed to maintain a comfortable environment and to reinforce
proper decorum throughout the school campus. It is not designed to discourage student friendships
in an atmosphere of caring among students and teachers. It is our hope that we will be able to
establish reasonable limits in a positive climate for the entire school community.

CLUB/ACTIVITY MEETINGS

We believe in the importance of students being engaged in clubs and extracurricular activities and
the impact that it has on the overall high school experience. As a result, we encourage that our club
and activity meetings take place during the course of the school day - during HATS Periods.
Students must use the HATS Portal platform in order to sign-out for these meetings. Students must
check their email in order to finalize meetings and appointments with teachers, etc.
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STUDENT HEALTH GUIDELINES

EMERGENCY/MEDICAL

In the event of an emergency, the school district requires every child enrolled in school to have a
completed/updated emergency information card. This card should be updated annually and includes
any and all phone numbers (including cell phone numbers) where the parent/guardian can be
reached at any time. If your child has any medical condition (e.g., epilepsy, diabetes, cardiac, asthma,
etc.) or is highly allergic or sensitive to certain foods, insect bites or medications, please include that
information on the physical and health history forms. Please notify the school if conditions and/or
allergies are diagnosed at any time during the school year.

MEDICAL AND DENTAL REQUIREMENTS

The Pennsylvania School Health Law requires all children to have a medical and dental exam in
specific grades. Those requirements are as follows:

MEDICAL EXAM- Within one year prior to kindergarten or Ist grade (if your child is entering
school for the first time as a st grader). Grades 6 and 11. This exam must be completed by the first
day of school.

DENTAL EXAM - Within one year prior to kindergarten or Ist grade (if your child is entering school
for the first time as a st grader). Grades 3 and 7. This exam must be completed by the first day of
school.

IMMUNIZATIONS

The State of Pennsylvania mandates the immunization requirements for school-aged children in our
state. These requirements must be met for school attendance for all students in grades K-12. Students
who do not meet the immunization requirements will be excluded from school.

FOR ATTENDANCE IN ALL GRADES, CHILDREN NEED THE FOLLOWING:

- Four (4) doses of tetanus, diphtheria, and acellular pertussis* (1 dose on or after the 4™ birthday)

- Four (4) doses of polio (4t dose on or after 4™ birthday and at least 6 months after the previous
dose)

- Two (2) doses Measles, Mumps, & Rubella vaccine (MMR). The first dose must be given after
12 months of age.

- Three (3) doses Hepatitis B vaccine. There must be at least 28 days between the 13tand 2" doses.
If not, a 4" dose is recommended.

- Two (2) doses of varicella (chicken pox) or proof of disease or immunity.

FOR ATTENDANCE IN 7TH THROUGH 12TH GRADE, CHILDREN NEED THE
FOLLOWING:
- One (1) dose of tetanus, diphtheria, acellular pertussis (Tdap) if 5 years have elapsed since last
tetanus immunization.
- Two (2) doses of meningococcal conjugate vaccine (MCV)
o First dose is given 11-15 years of age; a second dose is required at age 16 or entry into 12th
grade.
o If the dose was given at 16 years of age or older, only one dose is required.
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¥**EXCLUSION FROM SCHOQL ***

Your child will be excluded within the first 5 days of school, if immunizations are missing or
given at incorrect intervals.

For those students unable to get all immunizations completed due to spacing of vaccines by day #5
of school, the parent or guardian will need to provide the school nurse with a medical certificate
signed by the child’s healthcare provider. If no medical certificate is provided, then exclusion will
occur.

If your child is exempt from immunizations, he or she may be removed from school during an
outbreak. MEDICAL NEEDS OF STUDENTS - The following guidelines have been developed
in order to ensure the health and safety of HHSD students:

MEDICATION POLICY

The Hatboro-Horsham School District permits the administration of prescribed medication to a
student during school hours only when failure to take such medication would jeopardize the health
of the student or the student would not be able to attend school if the medication were not available
during school hours. Parents should confer with the child's physician to arrange medication time
intervals to avoid school hours whenever possible. No student is to keep any medication in his/her
locker or school bag, lunch box or pockets unless authorized by the school nurse. Physician and
parent permission are required for all medication dispensed in the health office.

When medication absolutely must be given during school hours, these rules will be followed:

1. No medication will be administered in school without a physician's written order and parent
permission.

2. All medication must be in the original container, properly labeled, with the student'sname on it.
No medication will be accepted in an envelope or baggy.

3. Under standing orders from the school physician, Tylenol (acetaminophen) and Tums (antacid)
may be administered by the nurse according to the age and weight of the student. Permission for
administering Tylenol or Turns (Ibuprofen at the high school only) must be signed by the
parent/guardian on the EMERGENCY FORM.

4. All medications administered in school that requires a change in the dose, timing or frequency
from the original physician order must be made by the physician in writing. Under no
circumstances will a parent alone dictate a change in the medication regimen.

5. 'One, two, or three times a day' medication should be given at home unless specifically ordered
to be given at a certain time. A parent may come to school and administer medication to their

child.

6. Medication administration will be recorded in the nursing sapphire program and paper
administration form if necessary.

SELEF-ADMINISTERED MEDICATION

If a student needs to keep an inhaler or an Epi-Pen on their person, in the classroom, or in the health

room, the following requirements must be met:

1. Parent/guardian and physician must complete the medication permission form.

2. If the student is to administer the medication as needed, the physician must also sign the bottom
portion of the form. This signature verifies that the student has been instructed on usage of the
inhaler or Epi-Pen and is capable of administering the medication to him/herself.

3. School Nurse will review with the student and complete the student skills assessment sheet.
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4. The student must tell the nurse as soon as possible whenever the medication is self- administered.

5. The privilege to self-administer may be revoked if the student is not following the rules outlined
in the skills assessment sheet.

*** THE NURSE SHOULD BE CONTACTED IMMEDIATELY IF AN EPI-PEN NEEDS TO BE

ADMINISTERED. ***

TRANSPORTATION OF MEDICATION TO SCHOOL

It is the responsibility of the parent or guardian to transport all medications to and from the
school. Medications should be handed directly to the school nurse. No student should be carrying
or transporting medications unless consent is given by the school nurse and students physician.
*** Any medication left in the nurses' office at the end of the school year will be discarded.

ELEVATOR USE

Anelevatoris available for use by students who have aneed. Students should see the school nurses and
present a written request from a physician and parent/guardian. There is a five dollar ($5) deposit
for the elevator key.

FIRST AID

The school attempts to provide an environment in which the student will be safe from accidents. A
registered nurse is on duty during regular school hours. If an accident or sudden illness occurs, first
aid will be administered, and the student’s parents/guardians will be notified. No care beyond first
aid, defined as the immediate temporary care given in case of accident or sudden illness, will be given
by the school physician or nurse.

PHYSICALS

Pennsylvania State law requires all grade eleven pupils to have a physical examination. Forms are
mailed in the spring of grade 10. Extra forms are available in the main office or on the district website
under Family Resources > Forms > Health Forms. It is the parent/guardian responsibility to submit
this form by the first of each school year. Due to HIPPA guidelines, the nurse is not able to

request such information from doctors. It is imperative that a copy of the physical be made before
sending it in. An additional fee is requested by the physician if the form is lost or misplaced. Students
who fail to complete this form may be withheld from extra/co-curricular activities.

ACCIDENT INSURANCE

It is highly recommended that all students carry student accident insurance. The Hatboro- Horsham
School District makes available through a commercial company the opportunity for all students to
purchase such coverage. When purchased, the policy is an agreement between the parent/guardian
and the insurance company. We do not pay claims nor decide what is or is not a reimbursable claim.
We do suggest that the parent/guardian read carefully the terms of the contract concerning time
limits for making claims, submitting claim forms, and exclusions. The School District will pay the
insurance premium for all high and middle school interscholastic athletes, band members, and
cheerleaders during the seasons. Any of these students desiring full school year or 24-hour insurance
are encouraged to purchase school insurance.

COURSE INFORMATION
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COURSE SELECTION — COLLEGE LEVEL COURSES

Students taking a college course for remediation, enrichment or in lieu of a high school subject must
get the approval of the appropriate department chairperson and guidance counselor at the high
school. A transcript must be received from the college before high school credit is awarded. The
grades received for these courses will not be included in either the GPA or the class rank. However,
the courses taken, and the location will be noted on the transcript.

FEASTERN CENTER FOR ARTS AND TECHNOLOGY

Hatboro-Horsham High School students who elect the vocational-technical program commit
themselves to a full-year course of four credits. These eleventh and/or twelfth grade students choose
an area of intensive vocational training.

Students may drive and/or ride with a fellow student to the EASTERN Center after completing the
required forms, which can be obtained from the attendance office. Failure to follow the guidelines
around driving and riding will result in consequencesissued by his/her house principal that could lead
to out-of-school suspension and loss of driving privileges. If a student is suspended out-of-school,
he/she is not allowed to attend the EASTERN Center. Students must adhere to all of the EASTERN
Center’s parking guidelines and regulations. Failure to comply with driving regulations could result
in the revocation of driving privileges to the EASTERN Center and Hatboro-Horsham High School.
Bus transportation is available for students who do not drive. Students who miss the bus have to
report to the appropriate house principal’s office. STUDENTS MISSING THE BUS ARE NOT
ALLOWED TO DRIVE TO THE FASTERN CENTER UNDER ANY CIRCUMSTANCES
UNLESS GRANTED PERMISSION FROM A BUILDING ADMINISTRATOR.

EASTERN Center students who become ill during the day or have any other emergency must be
dismissed through the nurse or attendance office of either the high school or the EASTERN Center.
Disciplinary and attendance sanctions will be handled by the EASTERN Center in conjunction with
Hatboro-Horsham High School. Students electing EASTERN Center courses for the full half-

day session will attend the Eastern Center on Hatboro-Horsham in-service half days and
parent/guardian conference days.

https://www.eastech.org/

VIRTUAL HIGH SCHOOL

Hatboro-Horsham students may enroll in courses offered by The Virtual High School
(http://www.govhs.org), a collaborative of high schools offering online courses to students. Courses
follow a semester schedule, and students have an assigned class period and classroom in which to
work. Spaces are limited, and students must complete an evaluation to determine readiness for online
learning before registering. More information about The Virtual High School can be obtained through
the guidance office.
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COURSE SELECTION PROCESS

Course selection should be done thoughtfully and carefully after realistic self-evaluation and
considerable dialogue with teachers, counselors, and parents/guardians. The course selection guide
will be made available online in January. The course selection online process and selection window
will be shared with students through email and video messages. All students will meet with their
counselors for an individual meeting regarding their course selections and graduation plan. Do not
hesitate to seek assistance from counselors, teachers, and administrators in selecting the best
distribution of courses. The following items are recommended for careful consideration:

N AW D

Past academic record

Achievement in current courses

Teachers’ recommendations

Prerequisites for courses

Amount of personal effort and time devoted to schoolwork
Total course load anticipated for next year
Extracurricular activities

SCHEDULE CHANGES/COURSE COMMITMENTS

Students are not permitted to drop courses they have requested. THE ONLY CHANGES MADE
WILL BE BASED UPON THE FOLLOWING CRITERIA:

L.

ACADEMIC MISPLACEMENT - Determined by previous subject grades, related standardized test
scores, teacher information, evidence of sufficient student effort and administrative approval.
SCHEDULING ERROR - Missing Graduation requirements, Missing a course prerequisite.
CURRICULUM PROGRAM CHANGE - Dropping a less difficult course for a more difficult
course as determined by assigned course weight.

SUMMER SCHOOL RECORD - Changes resulting from completion of summer school must
be made no later than the week immediately following the end of summer school.

SENIOR SCHEDULE CHANGES - SPECIAL PRIVILEGE

Senior students who have good attendance, are in good academic standing, and do not have a history

of discipline concerns are eligible to explore course changes, with their counselor, in courses where
space is available. The criteria for those changes for SENIORS ONLY are included below:

>

YV VYV V

>

>

Dropping courses for Early Release or Study Hall is not permitted.

AP courses and Internship are not permitted to be dropped.

Changes for athletic reasons are not permitted.

No changes will be permitted if it drops the current student enrollment below the course
minimum cap.

No changes will be permitted if it raises the future student enrollment above the course
maximum cap.

No schedules will be changed for the purpose of requesting a different teacher.

PLEASE NOTE: Meeting any of these criteria does not guarantee a schedule change but allows a senior student to be
eligible for consideration for a change. All class changes are subject to final approval by the appropriate administrator.
There are times when the student’s course change request cannot be met due to full classes,
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unavailability of classes at appropriate times necessary to meet the student’s needs or other similar circumstances.

A course which is dropped and does not meet the above criteria will result in a Withdraw
Failure (WF) course grade. Please note: This WF becomes part of the student’s permanent
record and may impact their grade point average. The request to drop a course with a ‘WF’ must be
accompanied by the appropriate application form signed by the parent/guardian and the student. The form can be
obtained from the guidance office.

ADVANCED PLACEMENT COURSES

Advanced Placement Courses are offered in English, Mathematics, Social Studies, Science, Computer
Science, Art and World Language. Issuance of college credit for these courses is dependent on the
college and their requirements. There is an expectation that students who take the class also take
the AP exam in the spring semester. Advanced Placement courses are worth 1.5 - 2.0 credits
(depending upon the offering) and attendance at Advanced Placement seminar classes is required
for completion and a passing grade in the class.

During the 2021-2022 school year, the Hatboro- Horsham School District will pay for one Advanced
Placement Exam for all students. Students/Parents are responsible for paying for any additional AP
Exams. This year, the cost of AP exams is $100.00. Students who decide to take a course through
independent study are required to pay the full amount for that course exam.

AP EXAM REGISTRATION
The national deadline for students to declare whether they will take the AP Exam is
November 15, 2021.
It is important to note:
o Any decision to cancel an Advanced Placement exam after November 15, 2021, carries a mandatory $40.00 fee,
at the family’s expense.
o Any decision to add an Advanced Placement exam after November 15, 2021, carries a mandatory $40.00 fee, at
the family’s expense.

All registration for HH students will be done via our third-party vendor Total Registration
and the link can be found on the high school website.

This vear, Advanced Placement exams are administered May 2, 2022, through May 13, 2022.

PENNSYLVANIA KEYSTONE EXAMS - UPDATE

Act 158 of 2018 (signed by Governor Wolf on October 24, 2018), changes the Pennsylvania State
graduation requirements regarding Keystone Exams. Keystone exams remain a requirement for
students in the Class of 2023 and beyond. As a result, all students are required to take the Algebra,
Biology and English Literature Keystone exams; however, the new law now provides for alternative
pathways to graduation. The pathways for students to meet the new state graduation requirements
can be found in the images below.
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PATHWAYS [, I & III

Achieve proficient or above in
each area (Biology, Algebra I
& English Literature)

Keystone Pathway

Achieve a satisfactory
composite score

*Composite scores will be determined by The
Pennsylvania Dept. of Education

Keystone Composite
Pathway

Achieve a final grade of at least
70% in the three Keystone area
courses AND ALSO ...

Alternative Assessment
Pathway

Successful completion of one
of the three (3) alternatives

listed here

*Scores will be determined by The Pennsylvania
Dept. of Education

Final grade (70%) in Algebra I, Biology
& English Literature and three (3) pieces
of evidence including the following:
Evidence Based
Pathway

SAT Subject Test

Final grade (70%) in Algebra I,
Biology & English Literature
and .... Career & Technical
Education Pathway

Score proficient or above on the
NOCTI Exam in your Career and
Technical Education Program
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HHSD GRADUATION REQUIREMENTS

The high school graduation requirements include a differentiated diploma model where students
will choose to receive either the traditional HHSD diploma at 26 credits, or the Scholar’s HHSD
Diploma at 29 credits. The breakdown of the new credit requirements along with some additional
information is located on the high school webpage.

TRADITIONAL DIPLOMA
Program # of
Credits
English 5.0
Mathematics 4.0
Science 3.5
Social Studies 3.0
Physical Education/ Health 2.0
Technology/Computer Science 0.5
Creative Arts 0.5
Electives 7.5
Keystone Proficiency and Graduation Pathway Requirements
(Class of 2023 and beyond)
Total 26.0
SCHOLAR’S DIPLOMA
Program # of
Credits
English 5.0
Mathematics 4.0
Science 4.0
Social Studies 4.0
World Language 3.0
Physical Education/ Health 2.0
Creative Arts 0.5
The Scholars Leadership Program [available in either junior or senior year] 0.5
Electives 6.0
Keystone Proficiency and Graduation Pathway Requirements
(Class of 2023 and beyond)
Total 29.0

Additional Criteria for Scholar’s Diploma:

e Maintain a minimum simple/non-weighted grade point average of 3.4

e Receive a passing score (3 or better) on at least two Advanced Placement courses during the
sophomore or junior year

e Completion of the Scholar’s Leadership Program
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PSAT

On Wednesday, October 13, 2021. we will administer the PSAT to 50% of the students at the high
school through an arrangement with The College Board. We have already earmarked the funding
within the high school budget, as this initiative serves approximately 800 students at the high school.
This free PSAT opportunity will provide detailed analysis of where students are academically,
helping to aid the scheduling process, qualifying students for National Merit Scholarships, assist
with Advanced Placement potential determinations and provide students with the first true practice
for the real SAT. The free PSAT administered at Hatboro-Horsham High School will always be the
third Wednesday in October.

REPEATING A SUBJECT

When a student repeats a subject previously taken, the permanent record will reflect the first effort
including the year taken, final grade and any credit earned as well as the repeated effort (year taken,
final grade and any credit earned).

REPEATING A SUBJECT - SUMMER COURSE WORK

Students may take courses during the summer through any of the following methods:

e Credit recovery courses online through the Montgomery Virtual Program (MVP) or through
Educere. Students who need to take a course virtually should see their guidance counselor for
additional details.

e Atacollege or university.

Any academic work done in the summer requires prior written approval. This is to assure that the

student is enrolled in a program, which will be acceptable to Hatboro-Horsham.

GRADE LEVEL PLACEMENT - COURSE FAILURE
A student will be considered a senior when he/she can schedule all remaining course work during a
two-semester time period. Students who fail any required course work during their senior year will
not be permitted to take part in the graduation ceremony. Such students electing to return to
Hatboro-Horsham the following September to complete his/her required course work will be
considered a member of the senior class graduating the following June.
In order to progress to the next grade level, students must accumulate a specific number of
credits. The scale is as follows:

- Tomove from 9" grade to 10" grade, a student needs a minimum of 4 credits.

- Tomove from 10" grade to 11" grade, a student needs a minimum of 11 credits.

- Tomove from 11" grade to 12" grade, a student needs a minimum of 20 credits.
To be athletically eligible for next fall, a student must pass four major credits from the present school year.

GRADUATION REQUIREMENTS - MID YEAR COMPLETION
A senior who has completed all academic graduation requirements by the end of the first semester
may choose to stop his/her schooling; however, the request to graduate early must be received by the
end of the first quarter of the first semester. Permission to graduate early must be approved by
the guidance counselor and building principal. Students must take a full roster the first semester. In
sodoing, that student will not be eligible to participate in any in-school activities the second semester
(since they will no longer be enrolled as a Hatboro-Horsham student). However, such a student may
take part in the graduation ceremony and the traditional senior activities, i.e., the prom and the
senior class trip. Conversely, based on PIAA guidelines, students who graduate early are NOT
eligible for high school sports. Diplomas will not be issued until the graduation ceremony in June.
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ASSESSMENT GUIDELINES

PHILOSOPHY OF ASSESSMENT

Hatboro-Horsham High School recognizes that assessment is an integral part of the teaching and
learning experience. True assessment helps promote learning and is a process of gathering a variety
of evidence to identify a student’s attainment of learning goals. Assessment should be varied and
ongoing, yet there are certainly times where assessment is a culmination of learning. We believe that
to create an environment that promotes life-long learning, we must include students in the
assessment process.

ASSESSMENT BELIEFS

e Teachers will clarify how grades are determined and the process by which assessment impacts a
course.

e Assessment should also include coherent sets of criteria and descriptions of levels of performance
for those criteria. Targets for proficiency should be clear, performance based, authentic /relevant
and communicated in advance.

e There are varied types of assessments that will be used - summative, formative, project-based,
etc.

e Students and teachers should collaborate for personalized learning / differentiated assessment
opportunities.

e Students should receive ample and ongoing feedback to know how they are progressing in their
learning.

e Students and families should receive feedback on behavior rather than receiving a specific grade
for it. In certain disciplines, there is room to assess quality of effort and progression of skill.
However, issues with student behavior will be addressed with the student, communicated to the
family, and should not become part of the grade.

CHARACTERISTICS OF ASSESSMENT
« Performance targeted assessment should elicit higher order thinking
« Assessment should accurately measure student mastery of course objectives
« Assessment should be varied, including formative and summative measures
« Assessment should be differentiated when feasible
« Assessment should be relevant and maintain appropriate rigor
« Teacher feedback during and after assessment is critical

SECOND CHANCE LEARNING INITIATIVE

Research shows that not all students learn and maser content within the same time frame. As a result, just
like taking your driver’s license test, taking the SAT or sitting for professional certification assessments,
sometimes remediation and reassessment is needed. The goal is that all students learn the content, not
just the ones that can learn on the timeline we set. Curriculum goals require that students reach the same
level of proficiency, it doesn’t require that they reach it on the same day. This year HHHS will adopt
second chance learning as an instructional strategy for helping increase student mastery. This strategy
provides additional opportunities to learn and demonstrate what a student knows and can do when initial
assessment indicates that the essential knowledge and skills have not been demonstrated. Second
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chance learning is not second chance earning! The demands of second chance learning are shared by the
teacher and the student. Teachers provide the opportunity, and students take on the responsibility of
completing the agreed-upon plan.

LETTER GRADE SPECIFICS

Grading Scale

*Board appro
93-100 = A
90-92 = A-
87-89 = B+
83-86 =B

80-82 = B-
77-79 = C+
73-76 = C

70-72 = C-

ved in June 2020

67-69 = D+
63-66 = D
60-62 = D-
0-59-=F

Incomplete = I

Medical Excuse = M
Withdrawal Pass = WP
Withdrawal Fail = WF

*See the course selection guide for the various phases and their weighted value.

WEIGHTED GRADE SCALE

*Board approved in June 2020
Grade | Accelerated/A.P. | Honors | College Prep | Academic
A 4.9 4.5 4.1 4.00
A- 4.6 4.2 3.8 3.7
B+ 4.1 3.7 3.4 3.3
B 3.7 3.4 3.1 3.0
B- 3.4 3.1 2.8 2.7
C+ 2.9 2.6 2.4 2.3
C 2.5 2.3 2.1 2.0
C- 2.2 2.0 1.8 1.7
D+ 1.7 1.5 1.4 1.3
D 1.3 1.2 1.1 1.0
D- 1.0 9 8 7
F 0.00 0.00 0.00 0.00

*NEW* HOMEWORK GUIDELINES

Students will be assigned homework as determined by the classroom teacher. Homework is a natural
extension of the educational program and is assigned for the student’s benefit. It contributes to the
development of independence and responsibility on the part of the student. Homework assignments
vary by teacher and content area.

The individual teacher will communicate specific information on types of homework assignments,
their purposes, and their relationship to the grading procedure to the parent/guardian and the
student. Teachers post homework assignments for students in a variety of ways (e.g., Remind,

Canvas, One Note, etc.). Ifastudent is going to be absent two (2) or more days, the parent/guardian
may contact the guidance counselor or classroom teacher directly to arrange for the pick-up of
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homework assignments.

The school district has approved and implemented new administrative regulations specific to
homework and the new district policy. That new policy can be found under school board policy #130,
approved in June 202L

INTERIM REPORTS

Individual teachers, at the midpoint of a marking period, may send interim reports home with
students or they can communicate electronically with parents. The interim reports are meant as an
addition to the regular report card and their purpose is to give parents/guardians and students an
approximate indication of the student’s academic performance up to that point. There is an
expectation that teachers MUST communicate with the parents of students who have <70% in a
course at the interim period. Teachers reserve the right to send home a progress report at any point
in the semester. The PowerSchool Parent Access feature provides students and parents with an
updated electronic snapshot of classroom performance. However, if you would like a hard copy of
the student’s interim progress, please feel free to ask the classroom teacher.

FINAL ASSESSMENTS

Final assessments can be given in any subject area. The examination schedule is printed and
distributed prior to the conclusion of each semester. Exams are held at 7:40 and 10:00 during exam
days. Students are not required to report to school unless he/she has a scheduled exam on that
day/time. Students who do not take a final examination by the make-up date of the examination
schedule will receive a zero (0) for the exam.

Students who have a valid excuse (illness or excused by the house principal) for missing a final exam
or for not completing the course requirements on time will have an opportunity to complete these
requirements before the end of the final exam schedule. If it is necessary to extend the make-up time
beyond the regular exam schedule, an “I” will be used to indicate that the student has not completed
the course requirements. This “I” grade may be changed when the exam or work has been made up.
Students who miss the final exam for unexcused reasons will receive a final grade of an “F” for the
exam.

In a 1.0 credit (one-semester) course, each marking period counts 45%. In a 1.0 and 0.5 credit course,
the final assessment counts 10% of the final grade. Every teacher will spend at least two days
reviewing in an organized fashion with students. It is suggested that formal review sheets, study
guides and studying techniques be provided for students depending on their respective curriculum
area. In addition, there will be a moratorium on all assignments, quizzes and unit tests for the last
two school days before a final examination. It is our hope that these two days will provide teachers
with the opportunity to review properly and will provide students enough time to study
appropriately.

Homebound students will take exams at home under direct supervision or at school under guidance
department supervision.

Cheating on a final exam will result in an automatic zero (0) on the exam and disciplinary action.

There are no final exam exemptions. The final assessment inany course isin place because it has value
in the overall curriculum:; therefore, the assessment is valuable to all students who take that course.
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FINAL EXAMINATIONS - NEW STUDENTS

All attempts will be made to schedule incoming transfer students with classes taken previously if
that is in the best interest of the student. A student entering H-H within the last thirty (30) days of
the semester may attempt the final examination of a course taken in the preceding school. To be
eligible, grades in progress from the transfer school must be 70% average or better. Also, students
who earn a grade on the final exam will receive a P (passing) grade for the course and thus earn credit;
however, the course(s) will not be calculated into their GPA. Teachers are to supply the student with
appropriate review materials and study guides.

Students entering our district at any other time will be evaluated on an individual basis concerning
courses taken, final examinations, etc., always placing the student in the best position to earn as
many credits as possible.

REPORT CARDS

Report cards are available on-line in PowerSchool through Parent Access. Throughout the school
year, parents have the ability to print report cards. If you need additional information on how to
access the report card feature, please contact the guidance office. We no longer send report cards
via U.S. mail. Families who are unable to print report cards at home can request a printed copy.
Families should print fourth quarter report cards by June 30, 2022, as PowerSchool
undergoes maintenance beginning in July and the access to report cards will close.

*NEW?* CLASS RANK

*Board approved in February 2021

As per board Policy #214, beginning with the Class of 2022, Hatboro-Horsham High School will no longer
release or publish class rank. Both weighted and unweighted grade point average will be part of the official
transcript. The high school transcript as well as the school profile has been modified to include this change.

Why Change?

o Reporting class rank is no longer “standard” practice across the nation

o Classrank could be a very valid statistic IF every student took the same set of classes with
the same set of teachers and at equal weight
The validity of using class rank to compare students among various school districts is
nonexistent
Relatively small differences in GPAs can result in relatively large differences in class rank
Stress caused by class rank is not under school’s control
Class rank may hurt students for college admissions
School districts that eliminated class rank have found that more of their students were
admitted to competitive and highly selective colleges/universities

o

O O O O
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SUPPORTIVE PROGRAMMING

GIFTED SUPPORT PROGRAM

The Gifted Support Program is available to those students in grades nine (9) through twelve (12)
who have been identified as gifted as the result of a comprehensive multidisciplinary evaluation.
Students meet formally in a seminar once a week and regularly on an informal basis. Classes focus on
developing and using higher order thinking skills. In addition, students are expected to participate
in a minimum of four (4) culturally related field trips each year and to perform community service.
Juniors and seniors are eligible to participate in a professional level internship program. Gifted
students are also encouraged to take advantage of the many opportunities available at the high
school, including Advanced Placement courses, seminars and workshops sponsored by colleges and
local organizations and academic contests. The gifted support teachers meet with each student to
individualize the student’s program, including independent study opportunities. In consultation
with the student’s parent/guardian, an individualized educational plan is developed annually.
Students earn .5 credit per year, and grading is on a pass/fail basis.

ENGLISH I ANGUAGE LEARNERS (ELL)

The School District of Hatboro-Horsham will provide English Language Learning (ELL) or Limited
English Proficiency (LEP) students with English language instruction and cultural orientation. The
goal of the ESL Program is to have students attain English language proficiency that will enable
students to meet with success in their mainstreamed classes. Families who are new to the district
will be asked to complete a Home Language Survey as part of the registration process. Information
from the survey will be used as a first level screening to ascertain if the student may require additional
assessment to determine if he/she is eligible for services.

In addition to providing ELL services to students, the school district will provide interpreters for
parent/teacher conferences and other school related activities. The Hatboro-Horsham School
District ELL Program meets the requirements of the No Child Left Behind Act and aligns with the
Pennsylvania Academic Standards for Reading, Writing, Speaking and Listening. If you would like
additional information about the Hatboro-Horsham School District ELL Program, please contact the
Director of Curriculum, Mr. Dave Weber at 215-420-5013.

*NEW* M.T.S.S. - SUPPORTING THE WHOLE CHILD

As we continue our efforts to support students at all academic levels, Hatboro-Horsham High School will be
utilizing a Multi-Tiered System of Supports (MTSS) approach for this upcoming school year. The learning
of ALL students is assessed early and often in each of our academic areas. This tiered framework begins with
the classroom teacher’s interventions and extends to more individualized support plans as necessary. MTSS
focuses on the “whole child” by supporting academic growth, addressing behavior, social and emotional
needs, as well as absenteeism. We will be utilizing a team approach with the student, teacher, family,
guidance counselor and house principal to identify needs and address them timely and appropriately. Tier 2
interventions may include, but are not limited to, subject specific teachers providing individualized support
beyond the classroom level; a certified teacher in the Learning Resource Center (LRC) providing executive
functioning skills training for organization, study skills, and test-taking skills; and guidance counselors

and/or SAP counselors supporting social and emotional needs.
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TEST CENTER

The Test Center exists to provide an alternative location for students that need to make-up a missed
assessment or need a different environment in which to complete testing. The testing center is
designed to support all students, regardless of ability. Accommodations available in the testing
center include the following;

o Tests read aloud for those with learning disabilities or visual impairments

¢ A low stimulation testing environment for those with anxiety or struggles withattention span

o Additional time for those with anxiety or information processing difficulties

SCHOOL PSYCHOLOGIST

A school psychologist is available for educational consultation and individual psychological
evaluations. Parents/guardians may request such services after discussions with the appropriate
guidance counselor and/or house principal.

STUDENT ASSISTANCE PROGRAM - SAP

SAPis a team of certified and trained faculty members offering assistance to students who are having
academic, behavioral or other problems in school. The team also offers support for students through
one-on-one meetings or student groups (such as drug and alcohol, changing families, women’s issues,
open support, freshman/sophomore mentor and anger management) with our community
counselors. SAP accepts referrals from staff, students and parent/guardian. All information is kept
CONFIDENTIAL. To contact the SAP team, please call 215-420-5626. The SAP room is located in
room Al34.

* Mediation Program - Students may volunteer or be requested by administrators or teachers
to be involved with the Peer Mediation Program to deal with conflicts. This mediation
process includes the disputants, a trained faculty mediator and a trained student mediator.
The mediators work with the disputants to help the disputants hear each other and for the
disputants to determine what they need from each other in order to resolve or to reduce the
conflict. A signed agreement is optional depending on the wishes of the disputants.

LINK CREW

This year Hatboro Horsham High School will continue implementing a program that has had
documented and researched based national and international success. Link crew is a high school
transition program that welcomes freshmen and makes them feel comfortable throughout the first
year of their high school experience. Built on the belief that students can help students succeed, Link
Crew is a proven high school transition program that trains mentors from our own junior and senior
high classes to be Link Crew Leaders.

This program works to create leadership capacity in 11" and 12t grade students interested in
supporting our newest members of the Hatboro-Horsham family in their transition to our building.
As positive role models, Link Crew Leaders are mentors and student leaders who guide the first-year
students to discover what it takes to be successful during the transition to high school and help
facilitate freshman success. Increased studies show that if students have a positive experience during
their first year in high school, their chance of success increases dramatically. Link Crew provides the
structure for first-year students to receive support and guidance from juniors and seniors who have
been through the challenges that high school poses and understand that the transition to a larger
school can sometimes be overwhelming.
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Last spring, students were selected to participate and serve as Link Crew Leaders through an
intense application, interview, and orientation process. Students entering their junior and/or senior
year that may be interested in joining the Link Crew team should contact Mrs. Karen Cassidy or
Mr. Jim Shields.

HOMEBOUND INSTRUCTION
Homebound instruction is available to Hatboro-Horsham High School students suffering from a
long-term illness or injury. The anticipated duration of the illness/injury should be
a minimum of two weeks. For your homebound request to be processed expediently:
1. Call the guidance office and speak with the appropriate guidance counselor.
2. Hatboro-Horsham High School reserves the right to deny homebound instruction.
When a request is approved by the school board, an attempt will be made to find a certified teacher
to instruct your child. Because of availability of homebound instructors, there may be a delay.
Students may receive two (2) hours of instruction per class with a maximum of five (5) hours of
instruction per week. Therefore, it is possible that some classes will not be covered by homebound
instruction.

The homebound instructor’s role is to assist your child and answer questions that may be generated
from week to week. The homebound instructor will not be able to duplicate the role of the classroom
teacher or duplicate the classroom experience. This is a modified instructional program. It is
important that your child, if they are physically able, spends five (5) to ten (10) hours a week working
beyond his/her time with the homebound instructor. There will be coordination between the
homebound instructor and teachers regarding assignments and work.

If a student is granted homebound instruction, he/she may receive a conventional grade from
the assigned instructor(s) upon completion of all assicnments. Students who complete
minimum, but not all coursework and assignments, may receive a “P” (Pass) instead of a
conventional grade. Grades will be designated as Homebound on the student’s transcript.

HOME SCHOOLING

Any home-schooling requests must be made through the Special Services office at 215- 420-5802.
Home schooled students who plan to return to high school will be required to take and pass the final
exam of any courses that are prerequisites for other courses.

ALTERNATIVE INSTRUCTION PROGRAM

The School District of Hatboro-Horsham maintains an alternative instruction program on the campus of the
high school. The program is a non-traditional school setting for students with significant behavioral needs
(as per Chapter 22 of the PA School Code), attendance issues, or social and emotional well-being that may
pose a barrier for school success. A thorough referral process is in place for any students recommended to
participate in the alternative instruction program. This is a hybrid program, students receive face-to-face
instruction in both Mathematics, English Language Arts and Health Education. Those teachers are certified
and tenured Hatboro-Horsham High School teachers. Other core content and elective area courses are
delivered online via the Montgomery Virtual Program. This program will also include opportunities for
students to access service-learning projects that help create well-rounded students capable of contributing
to the local community. Students in the alternative education program at Hatboro-Horsham High School
will maintain the same guidance counselor and house principal.
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COMMENCEMENT AND STUDENT RECOGNITION
*NEW* COMMENCEMENT SPEAKERS
With the elimination of the valedictorian and salutatorian designation, the senior class will now be
represented by three commencement speakers. Those speakers will be selected by a building level committee
through an application process to be completed in May each year.

GRADUATION CEREMONY PARTICIPATION REQUIREMENTS

As stated in Board Policy #217, seniors must have completed and passed all work and acquired all
credits in order to participate in the graduation ceremony. Seniors who fail any required course and
thus do not have all credits to graduate may attend summer school, or request to return to high school
the following September for completion of credits. Those seniors, who fulfill graduation
requirements by September 1, will receive their diploma at that time. Those students who return to
high school in September will be considered a member of the new senior class and must complete
the graduation requirements outlined for that class. Once completed, they may then choose to
participate in the graduation ceremony the following June.

Graduation practice will take place on Friday, June 10,2022 and Monday, June 13, 2022. Students
must be at graduation practice on time - failure to be on time will result in removal from graduation
practice for a period determined by administration. If late to practice, the student will be assigned another time
determined by administration to review assignments and responsibilities that were missed due to absence
and/or lateness. A second lateness may result in removal from the graduation ceremony.

ACADEMIC STUDENT RECOGNITION

Students will be recognized at the end of each marking period for strong academic performance in
all their scheduled courses. This recognition will be separate from the GPA (Grade Point Average),
which is calculated from the core academic subjects and used for class rank.

Distinguished Honor Roll - a student must have all “A’s” with no grade lower than A minus.

Honor Roll - a student must have all “A’s” and/or “B’s” with no grade lower than B minus.
*An “I” (Incomplete) on the report card will prevent any honor recognition until such time as work is completed and a
grade is entered. *

Throughout the course of the school year, numerous students are recognized for their accomplishments
in and out of the classroom. That recognition takes the form of School Board of Directors recognition,
Student of the Month honors, website and local television and print media acknowledgement.

NATIONAL HONOR SOCIETY
Being asked to join the National Honor Society is both an honor and a responsibility. Juniors and
seniors who meet all the following criteria are eligible for membership:

= A cumulative GPA of 3.75 (simple GPA).

» A significant record of community service activities, both in and outside of school.

* Involvement in the life of the school, as evidenced by meaningful participation in school

activities.

»  Demonstrated leadership in the classroom setting and in extra-curricular activities.

» Strong character
Once elected to the National Honor Society (NHS), students must continue to meet these criteria to
maintain membership. Students who meet the academic requirement following the first semester of
their junior year will be invited to complete a student information form to record their
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service, leadership and character. Selection of candidates is made by a high school faculty committee.
The National Honor Society induction ceremony will be held in the Spring.

STUDENT ATTENDANCE GUIDELINES

ATTENDANCE GUIDELINES

To al

ign practices and maintain consistency across all levels and all buildings, the Hatboro-

Horsham School District has created a separate attendance manual. You will notice the
attendance guidelines are no longer in the Student Handbook. The district’s philosophy, practices

and p

rocedures related to attendance can be found in the new district attendance manual located

on both the high school and school district webpage under Family Resources.

*NEW* PA CHANGES COMPULSORY SCHOOL AGE

Act 16 of 2019, which was signed in June, made two significant changes in the Public-School Code

FAM

regarding attendance. The following changes took effect in August 2020.
Compulsory School Age: all children from the age of six (6) through the age of eighteen (18) must
comply with compulsory school attendance requirements. To meet these requirements, parents must
ensure that their child between the ages of 6 and 18 is attending or participating in one of the
following: a public elementary, middle, or high school; a public charter or cyber-charter school; a
private licensed academic or private religious school; home tutoring by a certified teacher; or an
approved program of home schooling. Children may be excused from compulsory attendance for
documented medical or other compelling reasons as outlined in District attendance policy and
procedures.
Full Academic Year Requirement: a student who is absent for 20 percent or more of his or her days of
enrollment will not be considered to have met the “full academic year” requirement for purposes of
school accountability testing (PSSA and Keystones). This new rule went into effect in the Spring or
the Spring 2021 administration of the PSSAs and for any 2020-2021 administration of the Literature,
Algebra, and Biology Keystones.
Additionally, as of July 1, 2020, children may no longer withdraw from school at age 17.

ILY VACATIONS/EDUCATIONAL TRIPS

Educational trips should coincide with regularly scheduled holidays, breaks, and in-service days.
Educational trips are limited to six (6) days per year, days beyond six (6) may be considered
unexcused. Parents/guardians who choose to have their son/daughter absent from school for an
extended period must realize that their child's grades may suffer due to missing class activities that
cannot be reproduced (i.e., discussion, labs, cooperative groups, etc.). While some may, teachers are
not required to provide assignments prior to the student’s vacation.

Principals shall determine if an absence is excused or unexcused by applying the following
guidelines:
1) If prior permission is not sought by the parent, the absence is unexcused unless emergency
causes are given and verified.
2) If astudent’s frequency of absences from school prior to the request jeopardizes his/her
educational progress, the absences may be denied.
3) If astudent has a medical letter, the absence may be denied.
4) 1If a student takes a pre-arranged trip within the first ten (10) or the last ten (10) days of the
academic year, the absence may be denied.
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5) Requests for absences during standardized testing, mid-term examinations, and final
examinations may be denied. You should refer to the school calendar for applicable dates.

6) The student should possess an acceptable school attendance record.

7) The request may be denied if the student is failing 2 or more subjects.

SCHOOL WORK REQUESTS DUE TO ILLNESS/EXTENDED ABSENCES FROM SCHOOL
School work should only be requested when a student is ill or absent from school 2 or more
days. School work may be easily made up on the student’s return to school after a day’s absence. For
a one-day absence, the student may email a teacher or contact guidance for relevant assignments,
materials and/or books. However, we will not collect work on behalf of the students.

NOTE: If a student's absence extends beyond two or more school days, please contact the teachers
as well as the guidance counselor to arrange for student work to be assembled. Please call prior to
9:00 AM to request the work. We will do our best to complete the work by 4:00 PM on the day it is
requested. The policy will help us better meet your needs and the needs of the student who is absent
from school.

IT ISIMPORTANT THAT STUDENTS WHO ARE ABSENT FROM SCHOOL MAKE AN
EFFORT TO CHECK THE CANVAS PAGES OF THEIR TEACHERS TO GAIN AN
UNDERSTANDING OF WHAT IS OCCURRING IN CLASS DURING THEIR ABSENCE.

MAKEUP WORK GUIDELINES

It is the responsibility of the student to make up all the work after an absence from class. The
H.A.T.S. period provides students a unique opportunity to meet with teachers and complete
assignments that they have missed due to absence.

Students that miss one (1) day of school due to an excused absence are responsible for making up
work the day they return to school. Students that are out for more than one day are afforded time
equal to the number of days they were absent from class. It is the student’s responsibility to

arrange the make-up work schedule with each of his/her teachers. Failure to do so may result in
losing credit for the work.

Example #1: A student absent from school for two (2) days with a valid approved excuse will have two (2) days to make
up any missed assignments and/or assessments.

Example #2: A student absent from school for two (2) days and the absences are not excused and therefore deemed to be
unlawful. All work missed by that student in all classes on those two (2) days is due when they return to class.

An assignment with a pre-determined due date must be turned in on the first day the student returns
after an excused absence, even if the excused absence(s) occur(s) between the day the assignment
was issued and the due date. The same is true of tests or quizzes, which were announced. These
assessments must be taken on the date announced or on the first day, the student returns after an
excused absence.

LEAVING DURING THE SCHOOL DAY/EARLY DISMISSAL

No student is permitted to leave the building or its premises during the school day unless their
parent/guardian physically signs them out in the attendance log located in the main office. Parents
requesting an early dismissal for a doctor/dentist appointment should provide the attendance
secretary with a medical note upon returning to school. It is understood that students who have an
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early dismissal from school due to illness are not to return to the school building or school property
to participate in any extra/co-curricular activities for the rest of the day.

It a student becomes ill during the school day, he/she should report to the school nurse. The nurse
will determine whether the student should be sent home due to illness. No student will be sent home
without the presence of the parent, or the person designated on the emergency card to physically sign
him/her out of school. It is important that emergency card information is current and updated as
needed. A physician will not treat a student without a parent’s direct consent.

DISCIPLINARY ISSUES AND RESPONSE
PLAGIARISM
Although plagiarism is not a violation of the law, it is the highest violation of academic integrity.
Plagiarism is the act of taking the words, written or spoken, or the ideas of someone else and passing
them off as one’s own.
* You are plagiarizing if you share an individual assighment on the Google drive with another student.
* You are plagiarizing if you copy exactly a statement by another and fail to identify your source.
* You are plagiarizing if you take notes from a book, an article, a website, or a lecture, express those
materials in your own words, and present the result as your work without identifying your source(s).
* You are plagiarizing if you copy part or all of a paper written by a friend, another student, or a
writing service and offer it as your own work.
* You are plagiarizing if you take material verbatim from a source (even though the source is
acknowledged) without identifying it as quoted material by means of quotation marks.
Plagiarism is dishonest, risky, and ill-advised. It is dishonest because it is stealing what belongs to another
without acknowledging its ownership. It is risky because it invites a scale of penalties from a failing grade
on the plagiarized assignment to serious disciplinary measures. It is ill-advised because it means that one
has not only denied credit but dismissed the opportunity to learn the methodology for crediting sources
necessary in all work and useful in higher education. Additional information about plagiarism is available
from teachers and library media center staff.

Any student who plagiarizes will meet with the teacher who gave the assignment within 24 hours
and will discuss a plan for resubmitting the assignment. The teacher will contact the house principal
and the parent/guardian.

Ist offense: The student’s grade for the corrected paper will be 50% of the actual score earned. If the
preceding or proceeding parts of the paper/project are counted as separate grades, they will still be
graded and counted.

2nd offense: Zero (0) for the assignment and discipline referral (teacher and/or administrator
communication with a parent /guardian). There will be no opportunity to resubmit the paper.

31 offense: Discipline referral and may result in a failure of the marking period during which the
action occurs (administrator communication with a parent/guardian).

Preventative/Proactive Measures to Minimize Plagiarizing or Cheating:

e Submit original work and find ways to personalize your assignments

Stay organized and avoid procrastination in writing a paper or studying for a test/quiz, etc.
Never cut and paste unless you intend to use a direct quotation

Use the appropriate format (APA or MLA) as required by your teacher

Submit a bibliography along with the completion of any research paper
36



e Consult the teacher if unsure about a question relating to the originality of one’s work

CHEATING

Cheating robs the students of their opportunity to become competent.

= You are cheating if you gain access to a test, quiz or assignment without teacher
permission/knowledge.

* You are cheating if you are exchanging assignments with other students either handwritten or
electronically generated, whether you believe they will be copied or not.

* You are cheating if you are using any form of memory aid during tests or quizzes without the
expressed permission of the instructor.

* You are cheating if you receive aid during an assessment which may include the inappropriate
use of cell phones, graphing calculators, etc.

Each cheating offense will be referred to the house principal, parent/guardian and will result on a
zero on the assignment

DISCIPLINE

STUDENT RIGHTS AND RESPONSIBILITIES

Hatboro-Horsham High School supports Chapter 12 of the Pennsylvania School Code. This section
of the code discusses the responsibilities and expectations of a student in detail as stated in the
following section of the code §12.2.

(@) Student responsibilities include regular school attendance, conscientious effort in classroom
work and homework, and conformance to school rules and regulations. Most of all, students
are responsible to share with the administration and faculty a responsibility to develop a
climate within the school that is conducive to wholesome learning and living.

(b) No student has the right to interfere with the education of fellow students. It is the
responsibility of each student to respect the rights of teachers, students, administrators and
all others who are involved in the educational process.

() Students should express their ideas and opinions in a respectful manner.

(d) Itis the responsibility of the students to conform to the following;

@

)
®)

(4)
()
(©)
(7)
(8)
©)

(10)
(11)

Be aware of all rules and regulations for student behavior and conduct themselves in
accordance with them. Students should assume that, until a rule is waived, altered or
repealed in writing, it is in effect.

Volunteer information in matters relating to the health, safety and welfare of the
school community and the protection of school property.

Dress and groom to meet standards of safety and health, and not to cause substantial
disruption to the educational processes.

Assist the school staff in operating a safe school for the students enrolled therein.
Comply with the Commonwealth of Pennsylvania and local laws.

Exercise proper care when using public facilities and equipment.

Attend school daily and be on time at all classes and other school functions.

Make up work when absent from school.

Pursue and attempt to complete satisfactorily the courses of study prescribed by local
school authorities.

Report accurately in student media.

No use of discriminatory, obscene, or vulgar language on school premises.
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PHILOSOPHY AND STUDENT BEHAVIOR EXPECTATIONS

Hatboro-Horsham High School is an innovative learning community committed to excellence in
academics, citizenship, and co-curricular activities. Its mission is to empower all students to pursue
their educational and career goals by providing a supportive, engaging and challenging environment,
which cultivates learning as an active, relevant, and lifelong process. To allow students to develop to
their full potential, our school community must be a physically, emotionally, and intellectually safe
place to teach and learn. To aid in bringing about the proper environment for student learning and
development, there must be a set of reasonable rules, which define expected student behavior and
discipline procedures. These rules and behavior expectations should be based on mutual respect and
cooperation among all members of the school community. This mutual respect and cooperation are
based on Hatboro-Horsham High School expectations.

We believe in four key pillars that consist of: ‘BE RESPONSIBLE, BE RESPECTFUL, BE
ENGAGED & BE SAFE. If students would base their decisions and actions on these pillars and
descriptors, they would never violate the Hatboro- Horsham High School’s Code of Conduct. The
four pillars and their descriptors are as follows:

BE BE RESPECTFUL BE BE
RESPONSIBLE ENGAGED SAFE
Dependability, Respect yourself and Work to help make the Follow the rules that
accountability, others. school community a have been established.
reliability. Treat others as you better place. Be an advocate for your
Accept responsibility wish to be treated. Develop good peers.
for your actions. Appreciate the relationships with Help create a positive

Consider the
consequences of your
words and actions.
Follow all school and
community rules and
laws.

opinions of others
when they differ from
your own.

Be considerate  of
others.

students and teachers.
Demonstrate  school
spirit in appropriate
and meaningful ways.
Get involved in the
extracurricular
activities and
opportunities that
exist.

school climate.
Make wise choices.

*NEW - RESTORATIVE PRACTICE & THE BEHAVIOR CODE OF CONDUCT

To move to a more fair, equitable, and restorative approach to discipline, the high school will be revising the
high school code of conduct and its response to disciplinary infractions. The concept of restorative practice
is based on social science on how to improve and repair relationships between people and communities. The
purpose is to build healthy communities, increase social capital, decrease crime and antisocial behavior,
repair harm, and restore relationships. As a result, there may be variations in how we respond to certain
types of behaviors. We will still be responding to all behavior incidents in a timely and appropriate manner.
Any concerns related to student behavior, including bullying, should be reported to school personnel.
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Level-Description
of Behavior

Examples
List is not all inclusive

Procedures

Possible Disciplinary
Responses

Level I misconduct
involves behavior on
the part of the
student, which
impedes orderly
classroom procedures
or interferes with the
orderly operation of
the school.

Inappropriate attire
Late to class or school
Classroom disturbance
Disrespectful
language/gestures (non-
direct)

Disrespectful
language/gestures
(direct)

Leaving area without
permission

Use of electronic devices
(listening devices, video
devices, cell phones, hand-
held gaming devices,
beepers and pagers)
outside of the cafeteria.
Public display of affection
— gross or excessive.
Hallway misbehavior
Failure to report to
homeroom.

Cafeteria disturbance
(minor)
Parking/Driving
violations

The staff member who
is supervising the
student or who
observes the
misbehavior requires
intermediate
intervention.

Repeated
misbehavior may
require a parent or
guardian /teacher
conference;
conference with the
counselor and/or
administrator.

The staff member
maintains a record of
the offenses and
disciplinary action.

Verbal reprimand
Special assighment
Behavior contract
Parent/guardian
conference (person to
phone)
Withdrawal of
privileges (e.g.,
assembly, special
events)

Teacher detention
Administrative
detention
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Level IT can involve
continuation of prior
misconduct or are
misconduct acts that
involve behavior
whose frequency or
seriousness disrupts
the learning climate of
the school.

These infractions
require the
intervention of
personnel on the
administrative level.

Continuation of Level I
misconduct

e Busdisruption (minor)
e (lass/school cuts

e Unexcused absences (5)
e Cheating/Plagiarism

e Forgery

e Disruptive classroom
behavior

e Cafeteria disturbance
(major)

e Profane/Abusive
language

e Dangerous horseplay Lying
or insubordination

e Failure to serve a
detention

e  Willful disobedience

e [eaving school grounds
without permission

e Verbal
altercation/confrontation

e Failure to report to
attendance office upon
late arrival/early

departure

e Bullying

e Violation of AUP
(minor)

e Parking/Driving
violations

The student is

referred to the
Administrator/
Management
Assistant for
appropriate
disciplinary action.
The Administrator or
MA meets with the
student and/or teacher
and decides the most
appropriate response.
The teacher is informed
of the
Administrators/MA’s
action

The
Administrator/MA
maintains a record of
offenses and
disciplinary action.
Parent/guardian
contact is made via

email, telephone or
US mail

Truancy Elimination
Plan

Parent/guardian/staft
conference

Behavior contract -
possible probationary
clause

Withdrawal of event
privileges
Temporary
withdrawal of bus
privileges
Administrative
detention

Removal of cafeteria
privileges

In School Suspension
Out-of-school
suspension.

Building level fine
Temporary
withdrawal of
driving

privileges
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Level III can involve
continuation of prior
misconduct or are
misconduct acts of
misbehavior that take
on added seriousness
because they involve a
violation of the
personal property
rights of others and/or
acts which are
criminal or illegal.

Level III misconduct
acts are immediately
handled by the
administration.
Those acts, which
are criminal or
illegal, will
automatically be
referred to the
appropriate law
enforcement office.

Continuation of
unmodified Level I & II
misconduct

e Fighting/ physical
altercation

e Unexcused absences

)

Bus disruption (major)

Vandalism (minor)

Truancy

Theft

Threats to other

students

e Throwing harmful
objects

e Teacher directed
disrespectful
language/gestures

e Obscene language or
gestures

e Harassment (sexual,
racial, gender identity)

e FExtortion

e Smoking or possession of
tobacco products

e Possession of an
incendiary device

® Vaping or possession or
an electronic cigarette
product

The
administrator/MA
initiates disciplinary
action by
investigating the
infraction and
conferring with staff
on the extent of the
consequences.

The administrator
meets with the student
and confers with the
parent/guardian about
the student’s
misconduct and the
resulting disciplinary
action.

The administrator
maintains a record of
offenses and
disciplinary actions.

Restitution of
property and
damages may be
required.
Parent/guardian
contact is made via
email, telephone or
US mail.

Parent/guardian or
staff conference
Temporary removal
from class

Withdrawal of event
privileges
Withdrawal of bus
privileges

Guidance
Services/Referral for
risk assessment

Removal of cafeteria
privileges

In-School Suspension
Out-of-School
Suspension

Building level fine

Parent/guardian
hearing with the
principal
Parent/guardian
hearing with the
Superintendent

Placement in an
alternative school

Charges under
Pennsylvania
Civil/Criminal Code
and referral to
appropriate law

enforcement agencies
e Possession of school keys _ Section 5503g
Suspension
e Violation of AUP (major)
Level IV can involve Continuation of The administrator/MA Guidance
antinuation of prior unquified Level I, 11, or verifies the offense, Services/Referral for
mpconduct or are I misconduct confers with the staff risk assessment
mlsconduct acts that | e Arson involved, and meets Extended out
mVOi’? aC,tSIWhIdE e Assault/battery with the student. of school
result in violence to ‘ .
~nother's berson or e Vandalism The stqdent is suspension
property. Er which e Hazing ;mmedﬁatelﬁf reinOVed Building level fine
pose a direct threat to Theft/possession/sale of rom the schoo Parent/guardian
, environment. heari ith th
the safety of others in stolen property Parent/euardian is earing with the
the school. e Bomb threat orfalse o8 principal
notified. .

alarm School officials contact Parent/guardian
The school e Explicit threats/offensive law enforcement hearmg with the
superintendent shall actions (sexual, racial, Superintendent
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report to the
Department of
Education all
incidents relating to
expulsions for
possession of a
weapon on school
grounds, school-
sponsored activities or
public conveyances
providing
transportation to a
school or school-
sponsored activity.
Reports shall include
all information as
required by the School
Code.

gender identity)

Deliberately
threatening/striking a
district employee

Possession of unauthorized
substances (drugs/alcohol,
real or perceived) or
paraphernalia (drug or
alcohol related)

Using or under the
influence of unauthorized
substances (drugs/alcohol,
real or perceived) or
paraphernalia (drug or
alcohol related)

Possession or conspiring
with the intent of
furnishing, transferring, or
selling of unauthorized
substances (drugs/alcohol,
real or perceived) or
paraphernalia (drug or
alcohol related)
Possession/use/transfer of
weapons or explosives
(real or perceived) and
conspiracy to deliver
Risking a catastrophe
terroristic threats

agency and assist in
prosecuting offender.

Areport is submitted to
the superintendent for
board action.

Any student who is
determined to have
brought a weapon onto
any school property,
any school sponsored
activity or any public
conveyance providing
transportation to a
school or a school
sponsored activity will
be expelled for a period
of not less than one
year in accordance
with (Section 1317.2).of
the school code.

Placement in an
alternative school

Board level expulsion

Charges under
Pennsylvania
Civil/Criminal Code
and referral to
appropriate law
enforcement
agencies. Section
5503 (D.C.)

Glossary of Terms

Administrative detention - A detention administered by an administrator spent by the
student in the school detention hall supervised by a staff member to atone for their behavior.
Alternative Education Placement - Enrollment in an alternative education setting.
Behavioral Contract - Establishing a contract between staff member, administrator, and
student regarding appropriate behavior.

Charges under Pennsylvania Civil/Criminal Code and Referral to Appropriate Law
Enforcement Agencies- The student is referred to the appropriate law enforcement agency
when their acts are criminal or illegal.

Detention - A period spent by the student with the assigning teacher or administrator after
school to atone for their behavior.

Expulsion - Removal from school for a period ranging more than 10 days or permanent
removal from school.

In-School Suspension - Student is assigned to the In-school suspension room under highly
structured supervision for the school day.
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H Loss of Computer Privileges - Not allowed to use school computers for a specific time or
permanently as determined by administration

L Out-of-School Suspension - The student is not permitted in school or on school property
for the period during the suspension. The student is responsible for all schoolwork missed
which will be due upon return to school.

] Parent/Guardian Conference and/or Hearing with Superintendent - The student and

parent /guardian may be required to attend a conference with an administrator and/or a

conference with the Superintendent before reinstatement after an Out of School Suspension.

Referral for Risk Assessment — Referral to outside agencies for evaluation.

Referral to Magisterial District Judge and/or Juvenile Probation — This may occur for a

violation of the Code of Conduct that could include truancy, possession of tobacco or

smoking on school property.

M. Withdrawal of Cafeteria Privileges — Student loses the privilege to eat in the cafeteria with
his/her peers for a period specified by administration. During this time student will eat in an
alternative location under administrative supervision.

-~

N. Withdrawal of Driving Privileges — Student loses the privilege of driving to school for a
designated period.
O. Withdrawal of Privileges - Removal from assemblies, special events, sports, extra-

curricular and co-curricular activities.

HARASSMENT AND DISCRIMINATION

Discrimination, bullying, and harassment based on race, religion, ethnicity, sex, sexual orientation,
or gender identity is prohibited within the School District. It is the responsibility of each school, the
district, and all staff to ensure that ALL students have a safe school environment. The scope of this
responsibility includes ensuring that any incident of discrimination, harassment, or bullying is given
immediate attention, including investigating the incident, taking age and developmentally
appropriate corrective action, and providing students and staff with appropriate resources.

DISCIPLINE PROBATION/LOSS OF STUDENT PRIVILEGE

Chronic accumulation of discipline infractions (tardiness to school, late to class, class cuts, teacher
assigned detention, etc.) or acute discipline infractions (school cutting, fighting, blatant disrespect
toward school staff, etc.) will result in a loss of student privileges and placement on discipline
probation. Loss of student privileges will include, but may not be limited to: sports, driving
privileges; senior early release; late arrival; driving to Eastern; participation in class trips or activities;
participation in Red and Black Nights, etc.

Discipline probation will include a loss of student privileges and removal from co-curricular
activities for up to three weeks or potentially indefinitely. Students on discipline probation will
not be able to participate on sport teams, the marching band, the fall drama, all-school musical, club
activities, student newspaper, yearbook, etc.

COMMUNICATING A THREAT OF DEATH OR SERIOUS VIOLENCE

Communicating a death threat concerning a school employee or student is a class D felony. Verbal,
handwritten or threats through electronic mail will be reported to school administration. Any
student who communicates a death threat under this policy will be reported to the appropriate law
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enforcement agency in addition to any school disciplinary action deemed appropriate. Additionally,
the parent/guardian will, at their expense, provide a psychological examination by a state-licensed
psychological examiner to determine if the student is a threat to himself or others. A repeat offense
could result in expulsion from Hatboro-Horsham High School.

WEAPONS POLICY

The School District recognizes the importance of a safe school environment relative to the
educational process. Possession of weapons in the school setting is a threat to the safety of students
and staff and is prohibited by law. Weapons under the control of law enforcement personnel are
permitted. The complete District Policy for Weapons may be accessed on the District Website -
Weapons 218 1.

The term weapon shall include but not be limited to any knife, cutting instrument, cutting tool,
nunchaku, firearm, starter gun, shotgun, rifle, replica of a weapon, incendiary device or explosive,
and/or any other tool, instrument or implement capable of inflicting serious bodily injury.

The policy also addresses any student in possession of a weapon. Possession is defined as being on
the person of the student; in the student’s locker; under the student’s control while on school
property, on property being used by the school, at any school function or activity, at any school event
held away from the school, or while the student is coming to or from school. Book bags, backpacks,
purses and other such objects are permitted in school and at school sponsored events only so long as
they are used for legitimate purposes. Students shall have no expectation of privacy in their lockers
or desks, or their book bags, backpacks, purses or other such objects or vehicles while on school
property or at a school district sponsored event.

The Board prohibits students from possessing and bringing weapons and replicas of weapons into
any school district buildings, onto school property, to any school-sponsored activity, onto any public
vehicle providing transportation to school or a school-sponsored activity and during the time
required in going to and from school. The school district shall expel for a period of not less than one
(1) year any student who violates this weapons policy. Such expulsion shall be conducted in
conformance with formal due process proceedings required by law.

The Superintendent may recommend modifications of such expulsion requirements on a case-by-
case basis. The Superintendent or designee shall immediately report incidents involving weapons on
school property, at any school-sponsored activity or on a conveyance providing transportation to or
from a school or school-sponsored activity to the local police department that has jurisdiction over
the school’s property, in accordance with state law and regulations. The procedures set forth in the
memorandum of understanding with local law enforcement and Board policies. The Superintendent
or designee shall immediately notify, as soon as practicable, the parent or guardian of a victim or
suspect directly involved in an incident. In making notification, the Superintendent or designee shall
inform the parent or guardian as to whether the local police department has been, or may be, notified
of the incident.

The Superintendent or designee shall report all incidents relating to expulsion for possession of a
weapon to the Department of Education.
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CONTROLLED SUBSTANCE GUIDELINES

As stated in School Board Policy #227, we recognize that the abuse of controlled substances is a
serious problem with legal, physical and social implications for the whole school community. As an
educational institution, the schools shall strive to prevent abuse of controlled substances. Students
are prohibited from using, possessing, distributing, and being under the influence of any controlled
substances during school hours, at any time while on school property, at any school-sponsored
activity, and during the time spent traveling to and from school and school-sponsored activities.

Controlled substances shall include controlled substances prohibited by federal and state law, look-
alike drugs, alcoholic beverages, anabolic steroids, drug paraphernalia, any volatile solvents or
inhalants, such as but not limited to glue and aerosol products, prescription or patent drugs, except
those for which permission for use in school has been granted pursuant to Board Policy #227.

Under the influence shall include any consumption or ingestion of controlled substances by a
student. Students violating the Controlled Substance Policy may be suspended and/or expelled from
school. The Board may require participation in drug counseling, rehabilitation, testing or other
programs as a condition of reinstatement into the school’s education, extra-curricular or athletic
programs resulting from violation of this policy.

A violation of the Controlled Substance Policy (Policy #227) is one of the most serious that a student
can commit. Any violation occurring on school property will be addressed immediately. School
property shall include buildings, facilities and grounds on the school campus, school buses, school
parking areas, and any facility used for a school function or school-sponsored trips. Book bags,
backpacks, purses and other such objects are permitted in school and at school sponsored events
only so long as they are used for legitimate purposes. As a result, students shall have no expectation
of privacy in their lockers or desks, or their book bags, backpacks, purses or other such objects or
vehicles while on school property or at a school district sponsored event. In the event of a violation,
the following procedures will take place:

FIRST OFFENSE SUBSTANCE VIOLATION

1. The parent/guardian will be notified by an administrator after the investigation is underway.

2. The student may be suspended for a minimum of five (5) days with the maximum of ten (10) days.
3. The SAP Team will be notified of the offense and will discuss drug/alcohol assessment mandates.
4

. During the term of suspension, the student will be required to schedule a Drug and Alcohol
Assessment. The SAP Team will provide recommendations for an appropriate agency to
complete the assessment.

5. A building level hearing with the principal will be scheduled. The recommendations from the
assessment MUST be presented to the principal on or before the date of the hearing.

6. Any paraphernalia or confiscated substances will be turned over to the Horsham Police
Department along with a full investigation report.

Procedure for Re-Admittance to School for Drug and Alcohol Violation
We believe that the following recommendations are beneficial to your son/daughter. Therefore, your
cooperation with these recommendations will have a significant influence on your son/daughter’s
return to Hatboro-Horsham High School.
» Please make a request with your child’s counselor for books and missing work for the next
week.
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=  We suggest that you immediately contact your family physician or outside provider for an
objective evaluation of drug usage through urinalysis and/or blood test. Results will need to
be shared with the administration. The student assistance team at Hatboro-Horsham High
School will assist with any problems with health insurance or medical assistance and
choosing the appropriate counseling or treatment plan if needed.

» The assessment allows the parent/guardian and student to assess and evaluate the problem
with a trained counselor who can help define the problem and/or mediate any discussions
between parent/guardian and student.

» The student and parent/guardian will sign a release so that the therapist can discuss with the
school your child’s progress.

=  The student must agree to attend a minimum of three (3) mandatory meetings with an on-
site community counselor via the SAP Team. Failure to attend the three (3) meetings will

result in another hearing, which could result in additional suspension or expulsion.
The above re-admittance guidelines may be altered at the discretion of the superintendent and principal.

BUILDING LEVEL HEARING
At the building level hearing with the principal, the evidence and testimony of the student,
parent/guardian and house principal are heard. Based on the circumstances, the principal will make
one of the following recommendations:

1. End the suspension and return the student to the building immediately

2. Continue the suspension for additional days up to ten (10)

3. Remove or initiate a probation of privileges (i.e. driving, athletics, clubs, etc.)

4. Move this case to the superintendent of schools for alternative placement or expulsion

CENTRAL OFFICE HEARING
At the Central Office Hearing, the superintendent will review the entire student’s record in the
presence of parent/guardian, SAP representative, guidance counselor and the appropriate house
principal. Based on the individual circumstances, the superintendent will make one of the following
recommendations:

1. Petition to the Board of School Directors for an expulsion hearing

2. Placement in an alternative education setting

3. Return to regular education program at Hatboro-Horsham High School with some form of

probationary conditions and expectations.

SECONDARY OFFENSE VIOLATION

In the event a student violates the Controlled Substance Policy for a second time at any time during
his tenure as a student at Hatboro-Horsham High School, a fine will be levied, a Central Office
Hearing will be scheduled with the recommendation for a change of placement or expulsion. The
Controlled Substance and Paraphernalia Policy 227 is available on the District’s website.

SMOKING

Hatboro-Horsham School District Policy #222 references tobacco use and possession. The board
policy recognizes tobacco to include a lighted or unlighted cigarette, cigar, pipe or other smoking
product or material and smokeless tobacco in any form to include e-cigarettes, vapor pens, and
vaporizers. The Board prohibits possession, use or sale of tobacco by students at any time in a school
building and on any property, buses, vans, and vehicles that are owned, leased or controlled
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by the school district. Students will also be subject to the disciplinary actions defined in the Code of
Conduct, which includes suspension and/or building level fines.
**The high school will be taking a more aggressive approach regarding illegal substances and
contraband. For vaping/tobacco violations, discipline will be as follows:
- 15t Offense: Students will receive the traditional two-day out-of- school suspension.
- 2ndOffense: Students will receive the suspension in addition to a $25.00 fine and 3-5
mandated SAP educational sessions.
- 31 Offense: Includes a formal principal level hearing, the out-of-school suspension,
$50.00 fine.
The fines collected are used to pay for assessments and smoking cessation groups organized
through SAP.

HARRASSMENT

Students have the right to be free from sexual harassment and violence, racial harassment and
violence, and religious harassment and violence arising out of the physical or verbal conduct of other
students, school personnel and others. Students are responsible for being aware of school district
policies regarding harassment and for maintaining an environment free from harassment,
intimidation and abuse. If students feel they are being harassed, they should report the incident to
their house principal or management assistant.

HARASSMENT THROUGH SOCIAL MEDIA

Harassment can also appear in the form of social media and through text messages. Recently the
Pennsylvania Legislature added language to the existing Pennsylvania Crimes Code Harassment
Section (Section 2709). The modification of the Harassment section now specifically includes cyber
bullying and makes it a punishable crime under Pennsylvania law. Some of the modifications are:

1. Defines cyber harassment of a child and makes it a crime.

2. Explains what occurs if a juvenile is charged with this offense.

3. Defines the following: emotional distress, repeatedly communicates and seriously disparaging statement.
4. Became effective September 8, 2015.

For a more detailed review of Pennsylvania Crimes Code Section 2709(c)(2) please go to the
following resource: http://www.legis.state.pa.us/WUOL/LI/LI/CT/htm/18/18 htm and review
section 2709 - Harassment

IN-SCHOOL SUSPENSION PROGRAM
Mission Statement
The In-School Suspension (ISS) Program at Hatboro-Horsham High School (HHHS) exists to
provide disciplinary, emotional, and academic support for any HHHS student. The goals of the
program are:

e To facilitate a change in the behavior

e To provide an additional level of disciplinary response

e To provide a structured setting
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The In-School Suspension (ISS) Program will value the worth of the individual and will help develop
and bolster self-esteem by providing:

e Consequences for inappropriate behavior

e A safe environment

e Anplace to practice socially and academically appropriate behavior

The In-School Suspension (ISS) Program will be an asset to the HHHS staff by offering:
e Anplace for temporarily removing behavior problems from the classroom
e A resource for managing problems in the classroom
e Consequences for unmodified behavior

Process & Procedures
Students are placed in ISS at the discretion of the building administration.
A. Placement Factors
a. School rules violation
b. District policy violation
c. Unmodified behavior
B. Process:
a. A student may be placed in ISS for one or more periods during a school day, or for one to a
maximum of three days
b. Most placements are planned and scheduled ahead
c. Some placements will be emergency, requiring an immediate placement

AFTER SCHOOL DETENTION

The key to any successful high school program is to establish a safe, comfortable and orderly
environment conducive to learning. Our disciplinary policies, rules and regulations are designed to
provide such an environment. As you know, disciplinary policies are only words on a piece of paper
unless there is consistent follow through by teachers, administrators and parent/guardian. In
addition, any successful disciplinary policy must have meaningful punitive measures to act as a
deterrent and/or a corrective tool for students.

Detention hours may be served Tuesday - Thursday after school from 3:00 pm until 4:15 pm. If a
parent/guardian has questions regarding the number of detentions their son or daughter may owe,
contact the appropriate management assistant or the grade level secretary for further details.

SAFETY & SECURITY
SEARCHES
Book bags, backpacks, purses and other such objects are permitted in school and at school sponsored
events as long as they are used for legitimate purposes. As a result, students shall have no expectation
of privacy in their lockers or desks, or their book bags, backpacks, purses or other such objects or

vehicles while on school property or at a school district sponsored event. Please see School Board
Policy # 226.

LOCKERS
STUDENTS CAN CONTACT THE MAIN OFFICE, IF THEY WOULD LIKE TO SECURE A
LOCKER FOR THE DURATION OF THE SCHOOL YEAR.
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SCHOOL DANCE GUIDELINES

e Middle school students, regardless of age, are not permitted to attend high school
dances/proms. Ninth grade is the minimum grade level for guests to attend any school dance,
including the junior/senior prom.

e The maximum age limit for non-HHHS guests is 20 years of age - all guests must show picture
identification at the door. Failure of a guest to provide picture identification will result in
refusal of entrance without a refund of ticket price.

e Even guests older than 18 years of age must complete the appropriate documentation form
and have it signed by a parent/guardian.

e All outside guests must have the appropriate documentation completed along with
identification prior to arrival.

e Dates must follow all H-H requirements for attire: formal or semi-formal dress.

o All dates are also subject to search and school district breathalyzer guidelines.

In addition, we believe that school dances provide an opportunity for our students to enjoy a fun
filled school event where they can relax and enjoy great times with friends. We do expect all students
and guests to behave in a manner that is appropriate for school. This includes interaction with peers
and dancing. Inappropriate touching and suggestive dancing is not permitted. The common theme
for students at our dances is ‘Dance Like Your Grandmother Is Watching’. Staff chaperones are the
final judges of what is appropriate dancing. If a student or approved guest is asked to stop
inappropriate dancing and refuses to comply, the student or approved guest may be asked to leave
the dance. It is also important to know that there is a police presence at all dances.

NOTIFICATION OF BREATHALYZER TESTING

Based on the concern for the health, safety and welfare of our high school students, Hatboro-
Horsham High School administrators and school district personnel support the use of breathalyzers
during school-sponsored events (on or off school grounds) and during the school day, if needed. This
measure will serve as a deterrent to the use of alcohol by underage drinkers.

This communication serves as notification that a breathalyzer may be used and students may be
required to submit to a breathalyzer test. Students will be notified that they will be denied entry
and/or be removed from the event or activity (and may face additional disciplinary action) in the
event that they are found to have consumed and/or possessed alcohol at, or before a school-sponsored
event. A breathalyzer may be administered any time a student’s actions, appearance, or physical
condition gives reasonable suspicion. Students deemed to be under the influence of alcohol while on
school property will have a breathalyzer administered by the local police department.

TECHNOLOGY COURTESY GUIDELINES

The Hatboro-Horsham School District has specific guidelines and policies regarding the acceptable
use of technology. In addition, our high school has specific guidelines for mobile devices (items such
as cellular phones, iPods or other communication devices). The Hatboro-Horsham School District’s
Acceptable Use Policy is accessible on the district website.

We will continue to allow students to use their mobile devices in school during select times and in
select areas. Allowing mobile devices but teaching students to use them responsibly is a valuable
lesson in the practical application of the educational process. Students must abide by the
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guidelines, rules and regulations associated with the appropriate use of the technology allowed.
With this privilege comes responsibility and expectations. The use of communication features on
mobile devices during instructional time, or in a disruptive manner in the school atmosphere, is
prohibited. Each teacher has the right to allow the use of mobile devices (e.g. cell phones, iPods, PDA’s)
during instructional time. HHHS realizes that cellular/mobile phone technology is ever changing and current
phone applications could be used as educational tools and potentially integrated into the classroom.

Unacceptable use of a mobile device includes but is not limited to the following:
»  Cell/mobile device technology used in class without teacher permission
» Blatant use of technology to organize or participate in illegal activity
= Mobile devices used to photograph or record without knowledge or consent
* Mobile devices used to harass and/or cyber bully students will be investigated and reported
to the police

The abovementioned offenses may result in suspension and communication with the local police
department with the intent to file charges.
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STUDENT PARKING
Summary of Registration Procedures

Applications for student parking were accepted starting August 17, 2021, and will continue until
all parking spots have been assigned.

e To begin the registration process, students must complete and submit the online

registration form found on the high school website’s homepage.
e To finalize the parking application process, students must bring the following items

into the school.

o A photocopy of your valid PA driver's license.

o A photocopy of the registration AND insurance card for Vehicle#1.

o A photocopy of the registration AND insurance card for Vehicle #2.

o Parent/Student Parking Procedures and Enforcement Signature Page complete with
original signatures.
Credit Card, Check, Cash, or Money Order for $40.00 ($20.00 if purchasing your
permit in the second semester of the school year). If paying by check, please make it
out to Hatboro-Horsham School District.

O

PARKING PROCEDURES AND ENFORCEMENT

L

Those Junior and Senior students that receive a driver’s license and wish to drive to schooland
park on campus, may apply for parking privileges immediately upon receiving their valid PA
driver’s license. Please Note: Students who DO NOT have a valid PA Driver’s License

should not apply until the license is received.

Parking privileges will be issued on a first come, first served basis by grade as spaces are
available. There will be no parking privileges granted to sophomores and freshman. Parking
placards are to be placed in the front window of any vehicle that is parked on the Hatboro-
Horsham High School campus during school hours. Students who have outstanding obligations
(fees, fines, uniforms, etc.) will not be considered for a parking spot until those obligations have
been satisfied.

Students with outstanding obligations (library fines, textbooks, technology, detentions,
parking fines, etc.) will not have their parking application processed until all obligations are
met.

Students who accrue any obligation during the school year will be given a set time to resolve
them. Failure to do so may result in the loss of driving privileges.
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5. Students granted parking privileges will be assigned a lot and a numbered space in that lot.
These lots are designated for student parking. Students must park in one space and in between
two white painted parallel lines customarily recognized as a “parking space”. These parking
spaces are identified with a parking lot letter and number. Students are not permitted to park
in the Staff or Visitor sections of Lot E or the staff section of Lot C.

e Handicapped spaces — unless authorized by displaying a Handicapped registration plate
or placard designated for the student use.

e Fire Zones

e No Parking Areas

e Turn around driveway in front of the music wing
e Buslot directly in front of the school

e On the grass

¢ Blocking driveways or other access areas

e Any other area not designated for student parking

6. Lost or stolen permits should be reported immediately to the main office for replacement. A
$5.00 charge will be assessed for a new permit. Additional disciplinary action may be taken
for any student who continually violates parking lot regulations. This may include loss of
privileges for a period if deemed appropriate by the House Principal.

7. Students who accumulate six or more late arrivals to school (excused or unexcused) during
a semester may lose driving privileges for the balance of the semester or school year. You will
NOT be refunded your parking fee.

8. Students who accumulate 5 or more disciplinary referrals may have their parking privileges
removed by a House Principal or Management Assistant. You will NOT be refunded your
parking fee.

PERIODIC PARKING LOT SEARCHES & RANDOM PARKING SEARCHES

e The privilege of bringing a student-operated motor vehicle on to school premises is
conditioned on consent by the student driver to allow search of the vehicle when there is
reasonable suspicion that the search will yield evidence of contraband.

e Refusal by a student, parent/guardian, or owner of the vehicle to allow access to a motor
vehicle on school premises at the time of a request to search the vehicle shall be cause for
suspension of parking privilege without further warning. Refusal to submit to searchalso
may result in disciplinary action and notification of law enforcement officials.
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e Routine patrolling of student parking lots and inspection of the outside of student
automobiles shall be permitted at all times. Canine searches could also be part of the
aforementioned periodic searches.

e The Court has held that school officials, unlike the police, do not need to obtain a warrant
prior to conducting a search. Nor do they need probable cause to believe that a violation of
the law has occurred. School officials need only have "reasonable suspicion’ that a particular
search will reveal evidence that the student has violated or is violating either the law or the
rules of the school.

e Random canine searches of classrooms and automobiles in our parking areas. This search
serves several purposes with the most important being providing a safe environment for all
members of the Hatboro-Horsham High School community. Additionally, these searches
will send a message to any student considering bringing harmful substances to our schools.
The school administration, faculty, and students will not tolerate this type of activity inour
school.

NOTE: AT NO TIME WILL A STUDENT BE SUBJECTED TO A SEARCH BY THE DOG,
ONLY VEHICLES AND INANIMATE OBJECTS.

Searches are authorized by School Board Policy #226 and with utmost respect for student privacy.
Students, teachers, staff, and parents/guardians have the right to expect to come to a safe place to
learn, work, or visit.

ALUMNI RECOGNITION

ALUMNI ASSOCIATION

The Hatboro-Horsham Alumni Association was formed with the sole purpose of reuniting the
community and School District with alumni in an effort to form a solid bond between the past and
present. Together this consolidation will benefit all of those who are touched through the
establishment and renewing of friendships, the enjoyment and pleasure of past and future moments,
and most importantly the continuation of the history and tradition that has been and will continue
to be the legacy of Hatboro-Horsham High School. The Hatboro-Horsham Alumni Association has
created a scholarship at the High School. For more information, call Mr. Jim Worthington at 215-
968-0000 Ext. 15.

HALL OF FAME

The Hatboro-Horsham Hall of Fame has been created in an effort to honor alumni of the Hatboro-
Horsham High School and/or members of the community for outstanding achievements or significant
contributions and to reaffirm the excellence of the Hatboro-Horsham educational experience. The
Hall of Fame has an operating board, which handles the selection process for the Hall of Fame as well
as the induction ceremony and all other important activities surrounding this effort.

Although endorsed by the Hatboro-Horsham School Board, the Hall of Fame committee is
responsible for raising its own funds to support this program. The actual Hall of Fame facility is
located at the high school. The next induction ceremony is scheduled for April of 2023. If you know
of a former classmate or member of the community who would be worthy of consideration for
induction into Hatboro-Horsham’s Hall of Fame for the school year 2022-2023, please contact Dennis
M. Williams, Jr., Principal at 215-420-5502/5503 or email dwilliams@hatboro-horsham.org. The
nomination form may also be found on our website https://www.hatboro-horsham.org/domain/659.
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ATHIETIC WALL OF FAME

The Hatboro-Horsham Athletic Wall of Fame was created to honor Hatboro-Horsham High School
individual athletes, teams, coaches and supporters for outstanding athletic achievement and
contributions to high school athletics. The Athletic Wall of Fame has an operating board, which
handles the selection process for the Wall of Fame as well as the induction ceremony and all other
important activities surrounding this effort. Although endorsed by the Hatboro-Horsham School
Board, the Wall of Fame committee is responsible for raising its own funds to support this program.
The actual Wall of Fame facility is located at the High School. More information regarding the
Athletic Wall of Fame can be located on the high school website under the ATHLETICS tab page.
The next induction will be in the summer/fall of 2022.

HIGH SCHOOL ATHLETICS
EXTRA-CURRICULAR CODE OF CONDUCT
For a full list of activities and clubs, please go to the high school website and then click on
Departments then Athletics and then go to Athletics ¢ Clubs Contact List. Hard copies are also available
at the athletic office.

It is the belief of the School District of Hatboro-Horsham that participation in any extracurricular
activity is a privilege, not a right. Students that volunteer to participate in these programs are
expected to accept the responsibilities associated with this privilege. These students, as well as their
parents/guardians, must also realize that because of their choice to participate in these activities,
they have a lesser expectation of privacy than other students. Participants are representatives of the
student body as well as the school. Therefore, participants are expected to represent themselves,
their activity, their school, their parents, and their community favorably at all times.

The Extra-curricular Code of Conduct is a set of guidelines and expectations for actions and
behaviors of students participating in extra-curricular programs. Disciplinary action identified in the
Extra-curricular Code of Conduct has been established as the recommended course of action.
However, the administration maintains the prerogative to alter the consequences based on the facts
and circumstances of the situation.

GENERAL INFORMATION AND DEFINITIONS

Carry-Over Suspension: If a violation of the Extra-curricular Code of Conduct occurs in the last
part of an extra-curricular season and the student cannot fulfill the terms of his/her violation in that
extra-curricular season the suspension does carry-over until the suspension is fulfilled. This
includes the student’s next extra-curricular activity or the same extra-curricular activity nextyear.

Coaches or Sponsors: Coaches or sponsors have the authority to enforce additional rules and
regulations relating to their specific activities. Coaches or sponsors have the responsibility to
monitor and supervise the activities and behaviors of students participating in their specific extra-
curricular program. Repeated disciplinary issues, absences, tardiness, cutting of practices, events,
and meetings are deemed to be in violation of expectations for participation in extra-curricular
activities. It should be understood that any participant whose behavior is considered unacceptable
by a coach, sponsor or administration, might have his/her privilege to participate in the extra-
curricular activity revoked.
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Disciplinary Code of Conduct: Students participating in any extra-curricular activity are expected
to comply with school rules and regulations enumerated in the Disciplinary Code of Conduct found
in the Student/Parent Handbook. Any violations of these rules and regulations may result in
disciplinary action including loss of privileges to participate in extra-curricular activities.

Extra-curricular: Extra-curricular activities include, but are not limited to, those activities defined
as: athletics (including PIAA-sanctioned sports, cheerleading, and club sports), theater
performances, select Bands and Choruses, National Honor Society, National Art Honor Society, Ski
Club, Future Business Leaders of America, Student Council, Interact Club, Key Club, the Partnership
Program, Debate Club, Chess Club and others that potentially form throughout the school year.
Extra-curricular activities do not include graded activities, field trips, work experience, and other
such activities which are directly associated with the instructional experiences of a particular course
and its content.

In-Season: In-season is defined as commencing with the first practice or activity meeting and ending
with the elimination of the team and/or individual from the final tournament series /or the last official
meeting of the activity. For some extra-curricular activities, the beginning and end dates are seasonal
(fall, winter, spring), while other extra-curricular activities are in-season for the duration of the
school year. Behavior, incidents, and violations that occur beyond the in-season parameters are
viewed as out of season occurrences.

STUDENT ATHILETE NATIONAL SIGNING DAYS

Hatboro-Horsham High School is immensely proud to have students in our athletic program who
have demonstrated the ability to participate at various levels of collegiate athletics. As a result, we
attempt to recognize and honor those students in a fair and equitable way. We will host three
specific signing dates for student athletes signing NCAA Division I & II National Letters of Intent.
One will occur in late fall (November 2021), one in late winter (February 2022) and another in the
spring (April 2022). We also recognize that students participating at the Division IIT level do not
have an official letter of intent signing day. However, we want to ensure that their commitment to
our program and their academic studies is recognized. Therefore, we will celebrate all Division 11
recruits in late spring (tentative date is May 2022).

ATHLETIC ACADEMIC ELIGIBILITY

Athletic Academic Eligibility: To be eligible for participation in Hatboro-Horsham High School
athletics, a student must pursue a curriculum defined and approved by the principal. A student
involved in such athletic programs with two (2) F’s in a full credit course or half credit course
will be deemed ineligible for one full week. In order to be eligible, a student must pass at least two
(2) full credit subjects along with passing one (1) other half or full credit subject during a marking
period. In cases where a student in any preceding grading period does not pass two (2) full credit
subjects along with passing one (1) other half or full credit subject during a marking period, the
student shall be ineligible to participate for ten (10) school days of the next grading period beginning
the first day report cards are issued.

Eligibility is cumulative and shall be cumulative from the beginning of a grading period, shall be
reported on a weekly basis, and shall be filed in the Director of Extra-Curricular Activities’ office. In
cases where a student’s cumulative work from the beginning of the grading period does not, as of any
Monday morning (8:00 am), meet these standards, the student shall be ineligible from that day
through Saturday immediately following.
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ATTENDANCE REQUIRMENTS FOR ATHLETES

Daily Attendance: Students cannot participate or compete on a day in which they are absent or
suspended from regular classes. Religious instruction, educational testing, field trips and select
school-related functions are not considered an absence. On any given day a student must be in
attendance by 8:30 a.m. and until 2:00 p.m. to be eligible to participate in any practice or activity held
on that day (Exceptions, on a case-by-case basis, will be made for doctor appointments, funerals, etc.).

EXTRA-CURRICULAR CODE OF CONDUCT VIOLATIONS
After confirmation of an extra-curricular code of conduct violation (by the student, by the
parent/guardian or a school official), the student will receive the penalties outlined in each of the
following sub-sections. These penalties are in addition to any disciplinary responses enacted
pursuant to the Disciplinary Code of Conduct.
I) Tobacco Products: The use of tobacco products in any form (cigarettes, e-cigarettes/vaporizers,
cigars, snuff, chewing tobacco, etc.) is not consistent with the goals and philosophy of the exemplary
extra-curricular program and is strictly prohibited.
Out of Season:
Because of the obvious and significant health effects of tobacco products, the School District
of Hatboro-Horsham urges all its students to avoid such use. However, the out of season use
of such products will not be considered a violation of the Extra-curricular Code of Conduct.
In-Season:
It offense:  Counseling by coach or sponsor
2ndoffense:  Suspension from one (1) competition or public performance /or suspension from
the activity for five (5) school days. If the penalty imposed is suspension from
one competition or public performance the principal will determine if the
student can participate in practice sessions.
3rdoffense:  Suspension length to be determined by Principal, with a minimum suspension
being from one competition or public performance /or suspension from the
activity for five (5) school days. If the penalty imposed is suspension from one
or more competitions or public performances, the principal will determine if
the student can participate in practice sessions.
IT) Misconduct: This section of the Extra-curricular Code of Conduct shall apply to student conduct
that occurs during school hours, after school hours, on school property, and off school property.
Cumulative or gross misconduct, including behavior unbecoming to a member of an extra-curricular
program and a representative of the School District of Hatboro-Horsham is subject to disciplinary
consequence. A listing of behaviors considered to be inappropriate can be found in the
Student/Parent Handbook in the Disciplinary Code of Conduct section. Behaviors considered to be
inappropriate include but are not limited to: gambling, cutting class, vandalism, unsportsmanlike
conduct, theft, fighting, hazing, harassment, burglary, assault, cheating /or lying, abusive or
inappropriate language, extortion, willful disobedience, and the hosting or attending of drinking/
drug parties. Specific disciplinary consequences for misconduct violations will not be listed because
of the variability of circumstances and the severity of the infraction will factor into the consequent
decision.

Misconduct shall also include activities by a student that result in his/ her arrest and formal charges
being filed in a court of law. A penalty will be imposed should the School District have adequate and
competent evidence that the student participated in the offense for which he or she is charged even
prior to the conclusion of the legal process. Participation in such misconduct behavior will be
regarded as a violation of the Extra-curricular Code of Conduct even should such activities be later
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determined to not rise to the level of criminal wrongdoing. Should the School District determine not
to impose a penalty initially, but the student later admits to or is adjudged to have committed a crime
(felony or misdemeanor), the penalty pursuant to this Code will be imposed at that time. In the latter
case, the student may continue to participate in his/her activity until resolution of the matter by the
judicial system.

Students and their parents should note that the penalties imposed for misconduct might range in
severity from a formal reprimand to suspension from participation and possible dismissal from a
team, club, group, or activity.

This section of the Extra-curricular Code of Conduct shall be in effect during both the in-season and
out of season time parameters.
III) Drug and Alcohol Violations: The School District of Hatboro-Horsham recognizes that the
abuse of controlled substances is a serious problem with legal, physical, emotional and social
implications for the whole school community. As an educational institution, we strive to prevent the
use and abuse of controlled substances. Book bags, backpacks, purses and other such objects are
permitted in school and at school sponsored events only so long as they are used for legitimate
purposes. As a result, students shall have no expectation of privacy in their lockers or desks, or their
book bags, backpacks, purses or other such objects or vehicles while on school property or at a school
district sponsored event. The use, possession, concealment, distribution, sales or being under the
influence of those substances listed in items A-F below is strictly prohibited.
A. Alcohol or alcoholic beverages in any form
B. Illegal drugs, including but not limited to those substances defined as “controlled
substances” pursuant to federal and/or state statute
C. Steroids, human growth hormones or other performance enhancing substances
D. Substances purported to be illegal, abusive or performance enhancing (i.e. “look-
alike” drugs)
Misused prescription drugs, non-prescription drugs or inhalants
Testing positive through random drug testing procedures - this refers to student
athletes ONLY (Note: The Administration and Board of School Directors are currently
developing a policy for the random drug testing of student athletes for
implementation in the future. Formal notification of the implementation of this policy
will be provided to student athletes and their parents prior to the initiation of the

policy.)

T

Use, possession, concealment, distribution, manufacture, or sale of devices designed for and/or
associated with the use of controlled substances listed in items A-F above is strictly prohibited.
Out of Season:
A violation committed out of season will yield an official warning and will lead to placement
on probation for one calendar year and referral for Student Assistance Program assessment.
In the face of a single out of season violation or multiple violations, such behavior will have
a direct impact on the severity of consequence should a subsequent in season violation also
occur at a later point in time.
In-Season:
It offense: Suspension from the activity for ten (10) school days, referral for Student
Assistance Program assessment and participation in drug and alcohol
education program.
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2nd offense: Suspension from the activity for thirty (30) school days, referral for Student
Assistance Program assessment and participation in drug and alcohol
education program.

3rd offense: Suspension length to be determined by Principal, minimum suspension from
extra-curricular activity for thirty (30) school days, referral for Student
Assistance Program assessment, and participation in drug and alcohol
education program.

SELF-DISCLOSURE

Self-Disclosure: It is the intent of the Hatboro-Horsham School District to assist students with
developing responsibilities for their actions and to encourage honesty. Therefore, any student who
by himself/herself or together with his/her parent or legal guardian, voluntarily discloses to a school
employee, school official, coach or an administrator a violation of the Extra-curricular Code of
Conduct prior to any reports, charges, or complaints under the Extra-curricular Code of Conduct
will be granted leniency. Self-reporting will have the disciplinary penalties reduced based on the
circumstances and severity of infraction. This self-disclosure exemption is available to a student only
once during his/her middle school and once during his/her high school career.

APPEALS PROCESS
Any student that feels unfairly judged or unjustly punished may appeal the consequences to the
Assistant Superintendent of Schools for Secondary Education through the following procedures.

L This student must submit to the Assistant Superintendent a written rationale for the appeal
within three (3) calendar days after a decision has been issued. The written rationale must
explain the justification for an appeal and establish the injustice or misapplication of the
Extra Curricular Code of Conduct.

2 The Assistant Superintendent will conduct an initial review of the appeal to determine
whether it sets forth a legitimate basis to move forward. The Assistant Superintendent will
notify the parties involved of his initial determination in writing within five (5) school days
of receipt of the written appeal.

3. Should the Assistant Superintendent find merit for the appeal, an appeals hearing will be
conducted within five (5) school days after determining there is justification for anappeal.

4. The Assistant Superintendent will chair the appeals hearing. Based on the rationale of the
appeal, the Assistant Superintendent will determine who will be present at the hearing.
During the hearing process the Assistant Superintendent will take testimony and permit the
parties involved to present evidence.

5. The Assistant Superintendent will render a decision within three (3) days. The decision shall
be made in writing and a copy sent to all parties involved. The Assistant Superintendent’s
decision shall be considered final, and the matter will be closed.

During the appeals process the student will remain under the penalties imposed and follow the
provisions set throughout the appeal process.

CONCUSSION MANAGEMENT POLICY

Concussions are dangerous and life-threatening injuries, and it is imperative that they are handled
appropriately. Any athlete that exhibits signs of concussion must be referred to the Certified
Athletic Trainer or a physician that is trained in the evaluation and management of concussions.
We recommend a physician that specializes in concussion management that follows the Consensus
Statement on Concussion in Sport 3™ International Conference on Concussion in Sport Held in
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Zurich, November 2008. This policy is in full compliance with the Safety in Youth Sports Act
passed into law in November 2011.

Concussion Education for Coaches:

Every coach must take and provide proof of completion of the Sport Safety International
ConcussionWise Pro for Coaches education course for coaches before coaching in that season’s
sport. This course is taken annually. A completion certificate will be submitted to the Athletic
office.

Parent and Student Education:

Hatboro Horsham High School will provide education to Students and Parents regarding
concussions, the nature and risk of concussion and traumatic brain injury (TBI), including the risks
of continuing to play or practice after a concussion or TBL This information will be accessible from
the athletic department website. To participate in athletics, students and a parent or guardian
must sign and return to the student's school each year a form acknowledging receipt and review of
a concussion and traumatic brain injury information. This is located on the PIAA sports physical.

ImPACT Testing:

All students who participate in the following sports must take the InPACT neuro-cognitive
baseline test before participating: Baseball, Boys and Girls Basketball, Boys and Girls Lacrosse, Boys
and Girls Pole Vault, Boys and Girls Soccer, Cheerleading, Field Hockey, Football, Softball,
Volleyball, and Wrestling. All athletes are welcome to take the test.

Baseline Testing Frequency Policy:

Baseline testing is done at least every two years.

Every Freshman and Junior must take the test.

Any Sophomore or Senior that has not taken it the previous year must take it.

(This includes transfers and new student athletes)

An athlete does not need to take it again in the same school year.

Athletes will have to take it again if their results are deemed unacceptable by the program. (Usually
because it was taken incorrectly)

Immediate removal from play in case of suspected concussion:

Athletes who are determined by a game official, coach, certified athletic trainer, licensed physician,
licensed physical therapist or other designated official to be exhibiting signs or symptoms of
concussion or TBI must be immediately removed from play by the coach.

No return to play without written medical clearance: Athletes who have been removed may not
return to play until evaluated and received written clearance from either a:

o Alicensed physician who is trained in the evaluation and management of concussions or a
licensed health care professional with such training designated by such physician; or

o Alicensed neuropsychologist trained in the evaluation and management of concussions or
who has postdoctoral training in neuropsychology and specific training in the evaluation
and management of concussions.

Return to Play Protocol
When the athlete is feeling better, he/she needs to be evaluated by a licensed physician who is
trained in the evaluation and management of concussions or a licensed psychologist
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neuropsychological trained in the evaluation and treatment of concussions or has postdoctoral
training in neuropsychology and specific training in the evaluation and management of
concussions. Your family physician is generally not the best source for this important evaluation.
The Return to Play Progression:

1. No Activity — Complete physical and cognitive rest until symptom free and nobalance
dysfunction.

2. Cognitive test (ImPACT test) that compares favorable against baseline.

3. When both are complete, then the following stepwise progression of physical activity takes
place. Each step takes place on a different day (24 hours). Any return of symptoms results
in a return to the previous step after they are symptom free.

a. Light aerobic exercise (i.e. exercise bike)

b. Sport specific exercise (with athletic trainer)

c. Non-Contact Practice

d. Full Contact Practice (only after medical clearance)

e. Full Participation
Without exception, ALL athletes must successfully complete the return to play progression before
returning to competition. The return to play progression will be maintained by the athletic trainer.
The athlete's teachers will be notified on their status. Students will have academic
accommodations depending on symptoms, neurocognitive status, and physician recommendations.

SCHOOL DISTRICT GUIDELINES/POLICIES
VISITOR SIGN IN PROCEDURE
PURPOSE: To avoid incidents of consequence by controlling the flow of visitors, parents, vendors
and guests within our classroom buildings and hallways. A secondary but equally important purpose
is to document who is in our buildings if there is a catastrophic event.
RATIONALE: All the schools and buildings within the Hatboro-Horsham School District are
important places. These buildings house our most precious commodity, the children of Hatboro and
Horsham. To maintain the level of safety that the School District has enjoyed, a decision has been
made to control the flow of visitors in all of our buildings and document the specific location visited.
PROCEDURE: Each building has signs posted at the entrance noting that all visitors, including
School District employees from other buildings, parents, vendors, and guests must be signed in before
entering. Listed below are the proper procedures:

e Visitors will be prompted to use an intercom camera station, located on the brick wall
outside of the main entrance. Prior to entering the building. visitors will be instructed to
press and release the call button to the main office and state the purpose of the visit. At
that point, visitors will be buzzed into the building and must sign in at the security
window.

e The visitor will go to the sign in area or kiosk, produce photo identification that is entered
into the Visitor Identification System, and state their business. If the visitor does not have
photo identification, an administrator must approve the visit. School District employees
from other buildings must show their school ID.

o If the business is valid, the visitor will be signed into the Visitor Identification System
listing the information from their photo identification and the area or person to be visited.

60



e After signing in, the visitor will be issued an identification badge that contains the
visitor’s full name, the date, and who they are visiting within the building. School District
employees must display their employee identification badge while in the building.

Unscheduled visitations result in interruptions to the school education program and create a
potential liability issue. Unauthorized visitors are not permitted on school grounds during
regular school hours and may be subject to legal prosecution. Students are requested not to
bring guests to school.

Parents/guardians always have access to the school to discuss, without delay, problems needing
immediate attention. Forgotten money, lunches, books, etc. should be left at the office; and your
child should come to the office for the item you leave for them. The office is not required to
contact the student.

Parents/guardians who wish to discuss their child with a teacher in person must call beforehand and
arrange an appropriate conference time.

ACT 1990-211 - STATE LAW
Alcohol, Chemical and Tobacco Abuse Program
The law states that each public-school student shall receive mandatory instruction in alcohol,
chemical and tobacco abuse in every grade from kindergarten through grade twelve. The instruction
shall be integrated within the health course of study required in accordance with the State Board of
Education regulations:

= shall be age appropriate

= shall be sequential in method of study

*  shall discourage the use of alcohol, tobacco and controlled substances

= shall communicate that the use of illicit drugs and the improper use of legally

obtained drug is wrong

ANTI-HAZING GUIDELINES

The Hatboro-Horsham School District has adopted and embraced School Board Policy #247. The
purpose of this policy is to maintain a safe, positive environment for students and staff that is free
from hazing. Hazing activities of any type are inconsistent with the educational goals of the district
and are prohibited at all times. The policy can be found on the Hatboro-Horsham School District
website.

BULLYING AND CYBER BULLYING POLICY
Protecting the health and well-being of all students is of utmost importance to the Hatboro-
Horsham School District. The newly revised Policy 249, Bullying and Cyber Bullying, along with
recent changes in the Pennsylvania Crimes Code regarding Cyber Bullying will guide practices
to assist in protecting students through the following steps:
1. Students will learn the definition of bullying/cyber bullying and what actions andmethods
constitute bullying/ cyber bullying.
2. Students who feel that they are being bullied or wish to report the bullying of another
student are informed of available avenues to report such bullying.
3. Students are made of aware of the consequences for violations of this policy.
4. Students are made aware of the district’s responsibility to promptly investigate all
complaints of bullying that occur on school property, during school hours, and at school
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related functions.

5. Within a school culture of respect and support, all are invited/encouraged to reportand
prevent bullying of either themselves or fellow students.
6. For amore detailed review of Policy 249, please go to the HHSD website.

Recently the Pennsylvania Legislature added language to the existing Pennsylvania Crimes Code
Harassment Section (Section 2709). The modification of the Harassment section now specifically
includes cyber bullying and makes it a punishable crime under Pennsylvania law. Some of the
modifications are:

Defines cyber harassment of a child and makes it a crime.

Explains what occurs if a juvenile is charged with this offense.

Defines the following: emotional distress, repeatedly communicates and seriously disparaging statement.
Became effective September 8, 2015.

N N

For a more detailed review of Pennsylvania Crimes Code Section 2709(c)(2) please go to the
following resource: http://www.legis.state.pa.us/WUOI/LI/LI/CT/htm/18/18.htm and review
section 2709 - Harassment

Bullying means an intentional electronic, written, verbal or physical act or series of acts directed at
another student or students, which occurs in a school setting and/or outside a school setting that is
severe, persistent, or pervasive and has the effect of doing an of the fooling:

e Substantial interference with a student’s education.

e Creation of a threatening environment.

e Substantial disruption of the orderly operation of the school.

We encourage students who have been bullied to promptly report such incidents to the building
principal or any responsible adult who shall then report the incident to the building principal.

Complaints of bullying shall be investigated promptly, and corrective action shall be taken when
allegations are verified. Confidentiality of all parties shall be maintained, consistent with the
district’s legal and investigative obligations. No reprisals or retaliation shall occur as a result of good
faith reports of bullying.

A student who violates the District’s Bullying Policy shall be subject to appropriate disciplinary

action consistent with the Code of Student Conduct, which may include:
e Counseling within the school

Parental conference

Loss of school privileges

Transfer to another school building, classroom or school bus

Exclusion from school —sponsored activities

Detention

Suspension

Expulsion

Counseling/Therapy outside of school

e Referral to law enforcement officials

Students and parents can access the complete Bullying and Cyber Bullying Policy 249 on the district
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website.

BUS TRANSPORTATION

The School District will provide transportation for all students in accordance with the School Laws
of Pennsylvania. Our transportation department transports 4,600+ students daily to and from our
schools and more than 35 private schools. In addition, we provide transportation for field trips and
extra-curricular events. Bus safety is very important. Successful bus transportation requires the
district, students and parents work together. Should you have any questions or concerns, please
contact the Transportation Department at 214-420-5450.

Bus stop assignment information will be posted on our district website and at each school building
during the week prior to school opening. Students should arrive at their bus stop at least five minutes
before the scheduled bus arrival time. In rare occasions, a bus may be delayed. Students should wait
at least 30 minutes before leaving their bus stop unless a parent determines that weather conditions
will not allow waiting.

Courteous and respectful behavior on the school bus and at bus stops is a matter of safety. All
students who take advantage of district transportation are asked to obey the following rules. Failure
to follow bus safety rules may result in a temporary or permanent suspension of transportation
privileges.

THE ONLY LATE BUS RUN WILL OCCUR AT 4:30 PM DAILY FROM THE HIGH SCHOOL.

“Rules for School Bus Riders”

1. School buses will pick up and drop off students only at designated stops as determined by the
Transportation Department.

2. Students are required to be at their stop five (5) minutes prior to their scheduled pick-up time.

3. Students should stand on the sidewalk or safe area until the bus arrives and stay out of the road while
waiting for their bus.

4. Students should be considerate of private property and stay offthe lawns of neighbors at the bus stop.

Students must wait for the bus to come to a complete stop before starting to board. Boarding should be

done in an orderly manner. Do not push or shove while boarding or disembarking the bus.

Students should look both ways before crossing the street to board the bus.

If students are late, they should never run after a moving school bus.

Any item too large to be held on a student’s lap cannot be brought on the bus.

. Students should remain seated at all times.

10. Eating or drinking is not permitted on the school bus.

11. Heads and hands should be kept inside the school bus at all times.

12. Aisles and emergency exits should be kept clear at all times.

13. Students should not throw any objects from the bus. Incidents such as this will be reported to the
principal for disciplinary action.

14. Students should not deface or damage seats or other equipment on the bus. Students will be held liable
for the costs associated with the repair.

15. Smoking, fighting, spitting, or the use of profane language is FORBIDDEN and may resultin suspension

or termination of bus privileges as determined by the principal.

16. The bus driver has the right to assign seats.

17. When disembarking the bus, students should cross in front of the bus where the busdriver can see them.
Students should stay a safe distance away from the side of the bus.
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18. Bus transportation is intended to bring students from home to school and from school to home. Other uses
of district bus transportation are not allowed without permission froma principal.

19. Only assigned students may ride the bus.

20. Students are expected to be courteous and considerate to the bus driver and fellow students.

21. No adult/parent is permitted to board the bus for any reason unless prearranged.

EMERGENCY SCHOOL CLOSING

In the event of inclement weather conditions or other emergencies, the School District of Hatboro-
Horsham will alter its daily schedule to assure the safety of our students. If schools are closed, their
start delayed or an early dismissal, such decisions will be made as early as possible. In the event of a
school closing, delay or early dismissal, announcements will be made through “School Messenger”,
cable Channel 28 (Comcast) and Channel 33 (Verizon) and our district website, KYW-1060 am
(School Code number 313) and most of the local television stations and their websites. We ask that
parents refrain from calling individual school for reports so that building lines can remain open.

EMERGENCY COMMUNICATION

Providing accurate up-to-date information in emergencies is extremely important for the Hatboro-
Horsham School District. The school district and each school building utilize the automated
messaging system called, “Black Board Messenger”. This system will send text messages, voice
messages and email messages to cell phones, home phones and email addresses very quickly in the
event of any emergency.

In addition to “Black Board Messenger” communications, emergency information is posted on the
district website at www.hatboro-horsham.org and is available on the school district’s cable channel
28 (Comcast) and channel 33 (Verizon). We also utilize the messaging system to provide information
to families via voice messages and email messages regarding general school information.

FOOD SERVICES

Each meal is analyzed for nutrient compositions to better meet the dietary guidelines. Printable
versions of each school’s menus are posted on the district website and families without internet
service will receive printed copies.

Point of Sale Meal System

The Hatboro-Horsham School District Food Service Department is equipped with a computerized
(POS) Point of Sale cash register system in all schools to collect funds for meals. This system gives
parents the ability to prepay breakfast, lunch, milk, and snacks in any amount. Pre-paying in any
manner helps the students avoid losing their money on the way to school, assures where dollars are
spent, and speeds meal lines, which is appreciated. It also eliminates the need to send money every
day. Every student will have a cafeteria account and may deposit into the account whether the
student normally pays or receives a free or reduced lunch. Every student has a PIN number (personal
ID number) assigned upon enrollment to access their Point-of-Sale Account and library materials.
Your help is appreciated to make sure the students memorize their numbers before school starts.
PIN numbers are confidential and should never be shared with anyone. Cash or preferably checks
made out to Hatboro-Horsham Food Services may be used at any time to pay for

meals. Change will not be given for a check or money order deposits. Checks or credit card receipts

will serve as the only receipt for such account deposits. Please write your child's name or number in
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the memo portion of the check. Please send separate checks for each child.

Account balances are rolled forward from year to year, building to building until the student has
left the district, at which time a refund can be made to the parent/guardian or transferred to a
younger sibling. If the family has moved, a refund will be issued provided the Food Service
Department receives a forwarding address for the family.

On-Line Payments

Payments to your child’s account can be made through Visa, Master Card, or electronic checks.
There is a charge for each transaction, or you have the option to choose a Membership Fee. Please
visit our website for more information. Go to www.schoolcafe. com; go to Site Shortcuts (on the left
side) and click on MY SCHOOL BUCKS to set up your account. Payments made may take up to a
day to be posted. Once your account is set up you can go into your child’s account to check his/her
balance. You may also set up your account to receive a reminder on diminishing balances or
automatic payments when the account is low, or just monitor meal purchases.

Charging Meals

The Food Service Department is compassionate about the fact that students may lose or forget their
lunch money. We encourage you to keep a minimum of $ 5.00 in your child's account for this
purpose. If a student has no lunch, no money and nothing in their account, a meal may be charged.
If the account remains negative for three days, a school official may contact the parent. Meals will
never be denied for disciplinary reasons. Please contact the Cafeteria Manager from your school if
you need specific information or have concerns about a student account. Our hopes are to make life
easier for the students and all comments and suggestions are welcome. Please call the Food &
Nutrition Office at 215-420-5973 if you have a problem.

Free and Reduced-Price Meals

The Hatboro-Horsham School District participates in the National School Meals Programs that
provide breakfast and lunch free or at a reduced cost to eligible families. There is a new preferred
way of submitting Free and Reduced Applications! Please apply through the PrimeroEdge website
at www.paschoolmeals.com. The turnaround time on this method of application is the quickest.
Only one Application for Free and Reduced Priced School Meals needs to be filled out per family. However,
a new application needs to be completed and approved every school year. All students eligible for
free or reduced priced meals last school year will be eligible until mid-October in the new school
year to receive these benefits. This is to give the parent ample time to submit a new application and
be approved for the new school year. It is important that the yearly applications be returned before
the October cutoff date. Applications can be submitted at any time in the school year in case family
financial pictures change. All information submitted to the school is kept strictly confidential. Since
meal transactions are computerized there is no discrimination or identification of free or reduced
paying students, so we urge all families in need to consider this program. The cafeteria is off limits
throughout the school day, except during lunch.

PEST MONITORING

The School District of Hatboro-Horsham School uses an Integrated Pest Management (IPM)
approach for managing insects, rodents, and weeds. Our goal is to protect every student from
pesticide exposure by using an IPM approach to pest management. Our IPM approach focuses on
making the school building and grounds an unfavorable habitat for these pests by removing food

and water sources and eliminating their hiding and breeding places. We accomplish this through
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routine cleaning and maintenance. We routinely monitor the school building and grounds to detect
any pests that are present. The pest monitoring team consists of our building maintenance, office and
teaching staff and includes our students. Pest sightings are reported to our IPM coordinator who
evaluates the “pest problem” and determines the appropriate pest management techniques to address
the problem. The techniques can include increased sanitation, modifying storage practices, sealing
entry points, physically removing the pest, etc.

From time to time, it may be necessary to use chemicals to manage a pest problem. Chemicals will
only be used when necessary and will not be routinely applied. Notices will be posted prior to
application and for two days following the application.

If you have any questions, please contact Joseph Crowe, Director of Operations and IPM Coordinator
on 215-420-5492.

DISTRICT ASBESTOS MANAGEMENT PLAN

The Toxic Substance Control Act (also known as “TSCA”) requires that every local education
agency, such as Hatboro-Horsham School District, establish an Asbestos Management Plan which
contains information regarding inspections, response actions and post-response action activities,
including periodic re-inspection and surveillance activities that are planned or in progress at any of
its facilities. The Hatboro-Horsham School District maintains a complete, updated copy of a
management plan for each school, which is available for inspection by the public, including teachers,
other school personnel and their representatives and parents during normal business hours at the
school administrative office. The Hatboro-Horsham School District reserves the right to charge a
reasonable cost to make copies.

NONDISCRIMINATION

The policy of the School District of Hatboro-Horsham shall be to provide educational programs for
students as needed based on individual interests, abilities, and potentials. There shall be no
discrimination against any student because of race, color, national origin, religion, age, sexual
orientation, gender identity, or handicap. Related services to allow handicapped students to
participate in the same non-academic and extracurricular services and activities, as the student’s
non-handicapped peers will be made available based on a student’s unique needs in accordance with
P.L. 94-142 and Section 504 of the Vocational Rehabilitation Act of 1973. The School District of
Hatboro-Horsham shall take all necessary actions to comply with the letter and spirit of state and
federal laws prohibiting discrimination in educational programs.

SEARCH POLICY

The Hatboro-Horsham School District (“District”) acknowledges the need for students to bring book
bags, backpacks, purses, and other inanimate objects onto school grounds, for safe in school storage
of books, clothing school materials and other personal property and areas for parking vehicles when
students are granted parking privileges. The Board permits students to bring book bags, backpacks,
purses and similar objects and provides lockers and desks for such storage and parking areas subject
always to the need to ensure the health, welfare and safety of students and employees.

All lockers, desks and parking areas are and shall remain the property of the school district. Book
bags, backpacks, purses and other such objects are permitted in school and at school sponsored
events only so long as they are used for legitimate purposes.
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Asaresult, students shall have no expectation of privacy in their lockers or desks, or their book bags,
backpacks, purses or other such objects or vehicles while on school property or at a school district
sponsored event.

Students are encouraged to keep their assigned lockers, book bags, purses or other similar objects
and vehicles closed and locked against incursion by other students. No student may use a locker,
desk, book bag, backpack, vehicle or any other object as a depository for substance or object which
is prohibited by law or district regulations, or which constitutes a threat to the health, safety and
welfare of the occupants of the school building or the school building itself.

The school district reserves the right to authorize its employees to inspect a student’s locker, vehicle,
desk, book bag, backpack, purse, or other inanimate objects at any time. The purpose of the search is
to determine if a report/belief that contraband is present. Obviously, any item being improperly used
for the storage of contraband is a threat to the health, safety, and welfare of the occupants of the
school building or the school building itself.

Students shall be notified at least annually or more often if deemed appropriate by the school district,
concerning the contents of the policy. Students may be required to sign a waiver to have the use of a
school locker or parking privileges. Refusal to open any item, including a vehicle may result in a
referral to law enforcement officials, and/or disciplinary action including but not limited to loss of
parking privileges on school property, suspension, or expulsion.

References:

School Code — 24 P.S. Sec. 510

State Board of Education Regulations — 22 PA Code Sec. 12.14
Board Policy - 218, 218.1, 225, 227

CANINE SEARCHES

School Board Policy #226 on April 19, 2010, authorizes canine searches. Hatboro- Horsham High
School will continue to conduct random canine searches of classrooms and automobiles parked on
the high school campus. The health, safety, and welfare of our students are critical in our mission to
deliver a quality educational experience for all students. Students, teachers, staff, and
parents/guardians have the right to expect to come to a safe place to learn, work, or visit. Therefore,
the high school administration and faculty will not tolerate at-risk behavior and activity that
jeopardizes that mission. This search serves several purposes, the most important providing a safe
environment for all members of the Hatboro-Horsham High School community. Canine searches will
be scheduled without administrations’ knowledge and all searches will be conducted while the
school building is in a state of “structured lockdown”.

SPECIAL EDUCATION PROGRAM - ANNUAL NOTICE

In compliance with State and Federal Law, notice is hereby given by the Hatboro-Horsham School
District that it conducts ongoing identification activities as part of its school program for the purpose
of identifying students who may need special education and related services. If the District as needing
such services, identifies your child, you will be notified of applicable procedures. These services and
the transportation to them are paid for by the School District. Services and programs are available
for children who are determined to need specially designed instruction due to the following
conditions: Autism/Pervasive Developmental Disorder, Blindness/visual impairment,
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Deafness/hearing impairment, Emotional Disturbance, Intellectual Disability, Multiple Disabilities,
Orthopedic Impairment, Specific Learning Disability, Speech and Language Impairment, Traumatic
Brain Injury, and Other Health Impairments.

If you believe that your school-age child may need special education and related services, screening
and evaluation procedures designed to assess the needs of the child and his/her eligibility are
available to you at no cost, upon written request. You may request screening and evaluation at any
time, whether your child is enrolled in Hatboro-Horsham. Requests are to be made in writing to the
building principal. Communications with parents or with thought-to-be or exceptional students are
in English and, if necessary, in the native language or other mode of communication used by the
parents or student.

In compliance with State and Federal Law, the Hatboro-Horsham School District will provide to
each protected handicapped student, without discrimination or cost to the student or family, those
related aids, services, or accommodations which are needed to provide access for a student to
participate in and obtain the benefits of the school program. To qualify as a protected handicapped
student, the child must be of school age with a physical or mental disability, which substantially
limits or prohibits participation in or access to an aspect of the school program. These services for
protected handicapped students are distinct from those applicable to all exceptional students
enrolled (or seeking enrollment) in special education programs.

It a pre-school child is suspected of being eligible for early intervention, evaluation and services are
provided through the Montgomery County Intermediate Unit Early Intervention Services
Department. Information can be obtained by calling 610-755-9409. For further information on the
rights of parents and their children, provision of services, evaluation, and screening (including
purpose, time and location), you may contact the Director of Special Education and Special Services,
215-420-5803.

Confidentiality: All information generated about your child is subject to the confidentiality
provisions contained in Federal and State Law. The district has policies and procedures in effect
governing the collection, maintenance, destruction, and disclosure to third parties of this
information. For information about these policies and procedures, as well as rights of confidentiality
and access to educational records, you may contact, in writing, the Director of Special Education and
Special Services, 215-420-5802.
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HATBORO-HORSHAM
ALMA MATER

Now here’s to good old Hatboro-Horsham
Our praise to her will never lack,

To her we pledge our best
endeavors, and rally round the red
and black.

\With Loyal hearts and firm
convictions, we’ll sing for her with
might and main

Now here’s to good old Hatboro-Horsham
Come let us echo the glad refrain.
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